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GUIDELINES ON THE ONE-TIME MID-YEAR ADJUSTMENT OF THE FY 2026 
WORK AND FINANCIAL PLAN (WFP), ANNUAL IMPLEMENTATION PLAN (AIP), 

AND RELATED BUDGET DOCUMENTS 

To: Assistant Schools Division Superintendents 
CID and SGOD Chief 
Public School District Supervisors 
Elementary and Secondary School Heads 
Administrative Officers 
Administrative Assistants 

All others concerned 

1. In view of the implementation of the Three-Term School Calendar pursuant to
DepEd Order No. 009, s. 2026 or the "Guidelines on the Implementation of
the Three-Term School Calendar in Basic Education", and to facilitate the
efficient implementation of school Programs, Projects, and Activities (PPAs),
all public elementary and secondary schools are hereby directed to submit
requests for the one-time mid-year adjustment of their approved FY 2026
Work and Financial Plan (WFP), Annual Implementation Plan (AIP), and other
related budget documents, whenever necessary. This one-time adjustment is
intended to enable schools to align their budget allocations with the revised
implementation schedules, actual operational requirements, and emerging
priorities for the remaining implementation period of FY 2026, while ensuring
the prudent and efficient utilization of available resources.

2. The proposed adjustments shall be consistent with the Basic Education
Development Plan (BEDP) 2025-2035, the Department's 5-Point Reform
Agenda, DepEd Order No. 009, s. 2026, and existing budgeting, accounting,
procurement, and auditing laws, rules, regulations, and policies issued by the
Department of Education (DepEd), the Department of Budget and
Management (DBM), the Commission on Audit (COA), and other competent
authorities.

3. Schools requesting the one-time mid-year adjustment shall submit the
following documentary requirements:

a. Letter Request addressed to the Schools Division Superintendent, duly
signed by the School Head, stating the justification for the proposed
adjustment, the affected Programs, Projects, and Activities (PPAs), the source
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