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DIVISION MEMORANDUM 
No. � 1- I s. 2026

SUBMISSION OF SCHOOL INSPECTORATE TEAM (SIT) 

To: Assistant Schools Division Superintendent s 
Chiefs, CID and SGOD 
Public Schools District Supervisors 
Elementary and Secondary School Heads 
School Supply Officers 
Administrative Officers II (Elementary) 
Designated School Property Custodians 
All others Concerned 

1. Pursuant to DepED Order No. 027 s. 2020 (Guidelines on the Reconstitution of
Inspectorate Team in the Department of Education Central Office, Regional and Schools
Division Offices, and Schools) this Office directs all public elementary and secondary
schools (including Senior High Schools) to organize/reconstitute and submit the
composition of their respective School Inspectorate Team (SIT) for the procurement of
goods and services.

2. The SIT shall play a critical role in maintaining transparency, accountability, and
quality control of all procured goods in strict adherence to DepED Order 041 s. 2021 (

Inspection and Acceptance Protocols for the Procurement of Goods in the Department of
Education).

3. The School-level team must follow this structural composition:

Designation Required Personnel/Eligibility 

Team Leader (1) 2nd ranking permanent official in the 
School (e.g. Assistant Principal, Head 
Teacher, or Master Teacher) 

Regular Members(3) 1. Officer or Teacher who has adequate
Knowledge & technical skills to the goods/
services procured (shall be replaced
occasionally depending on the type of
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