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REGIONAL MEMORANDUM
No. |21 . s. 2026

REITERATION OF POLICIES ON PROMPT REPORTING OF
SIGNIFICANT LOCAL INCIDENTS IN SCHOOLS AND OFFICES

To:  Assistant Regional Director

Schoels Division Superintendents

Public Elementary and Secondary School Heads
Regional and Division information Officers

All Concerned Personnel

1. This Memorandum is issued to reiterate the provisions of Regional
Memorandum No. 003 s.2024 or the Roles and Funcuons of the Crisis
Communication Management Team in Crisis Communication and Media Relations
in the Regional Office, Schools Division Offices, and Public Elementary and
Secondary Schools in Region 1l on the required prompt reporting of local incidents
i schools and DepEd offices in the region.

4. As stated in the said Memorandum, the Crisis Communication Management
Team in the RO, SDOs, and schools shall "prepare the necessary reports specified in
RM No. 245 8.2021 utled Standardized Incident Reporting such as but not limited to
the Incident Report Form and Situational Report (SitRep), and submit them to the
Schools Division Office through the Division Information Officer.”

3. Furthermore, “the Regional Information Officer {R1O} and Division Information

Officers (D10s) are instructed to regularly and promptly submit reports of significant

local incidents to the Public Affairs Service lhr(mgh the RIO/DIO Facebook
-

Messenger Group and through the email pos mediarelationsodeped gov gh® copy
furnished pau.rodudeped.gov.ph.

4. An updated Incident Report template is found in Enclosure 1 of fhis
Memorandum.,

5. For information, guidance, and comphance of all concer
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