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l\epublic ot tbc l3bilippincs 

110epartment of �bucation 
REGION Ill 

SCHOOLS DIVISION OF BULACAN 

DMSION MEMORANDUM 
No. Z�q_ s. 2025

DefiED 
MATATAG 

RANKIKG FOR VACANT ADMINISTRATIVE ASSISTANT D (DISBURSING 
OFFICER) POSITIO1' OF PANDI SOUTH DISTRICT 

To : Public Schools District Supervisor 
HRMPSB Members 
School Principals/OICs 
Teaching & Non-teaching Personnel of Pandi South District All 
Others Concerned 

1. This is to announce that School Open Ranking for one (1) vacant
Administrative Assistant IT (Disbursing Officer) position in Pandi South 
District shall be held on May 28, 2025, 9:00am at Bunsuran Elementary 
School.

Item Number: OSEC-DECSB-ADAS2-150182-2017 

2. The said school open ranking aims to provide a pool of qualified applicants
needed in filling up the said vacancy.

3. SDO Bulacan provides equal employment opportunity to all qualified
applicants for the position who meet the Qualification Standards (QS) regardless
of their gender, age, civil status, disability religion, ethnicity or political
affiliations.

4. The Qualification Standards (QS) for the position is as follows:

Position Education Experience Training 
Title/Salary Requirements Requirements Requirements 

Grade 
Administrative Completion of two 1 year relevant 4 hours 
Assistant II years in college experience relevant 
(Disbursing 
Officer) SG-08 

training 

5. The School HRMPSB shall be composed of the following:

Chairperson : Public Schools District Supervisor 

Members Mr. Francisco B. Macale 
One ( 1) Master Teacher 
One ( 1) Head Teacher 

Address: Provincial Capitol Compound, Brgy. Guinhawa, 

City of Malolos, Bulacan 

Website: https:1/bu/acandeped.com 

Eligibility 
Requirements 

Career Service 
Sub-
Professional 
Elilribility 
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Email: bu/acan@deped.gov.ph 






