Republic of the Philippines

Pepartment of Education
REGION 11X
SCHOOLS DIVISION OF BULACAN

DIVISION MEMORANDUM
No. 1854 s.2025

SUBMISSION OF DOCUMENTS FOR THE RECLASSIFICATION OF SCHOOL
PRINCIPAL I POSITIONS IN THE SECONDARY AND ELEMENTARY LEVELS

To: Assistant Schools Division Superintendents
Public Schools District Supervisors
Division Chiefs
HRMPSB Members
Secondary/Elementary Principals/OICs
All Others Concerned

1,

3.

4. Wide dissemination of this Memorandum is hi

Please be informed that the submission of documents for the
reclassification of School Principal positions in the secondary and
elementary levels shall be on March 21, 2025, (Enclosure No.1 — Checklist
of the required documents)

SDO Bulacan provides equal employment opportunity to all qualfied
applicants for the position who meet the Qualification Standards (QS)
regardless of their gender, age, civil status, disability religion, ethnicity or
politicai affiliations

The Qualification Standards required for the said position are as follows:
(DepEd Order No. 97, s. 2011}

Education Experience Training Eligibility
Master’s degree | Two {2) years | 48 hours of relevant | RA 1080
in the fields of | as Head | training initiated, | {Teacher)
administration, | Teacher sanctioned,
supervision, approved/recognized | NQESH
leadership or by DepEd not used | Passer
management in the immediate
plus 24 doctoral previous promotion
units

ly desired.
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Pepartment of Education
REGION 1
SCHOOLS DIVISION OF BULACAN

Enclostre No. 1

Two (2] yeaus as

Master's Degres in the fields Hemt Teacher 111

of administration,

48 hours of relavant radning initiated,
sanclioned and approved frecopnized by

PRINCIPAL I superision. leadership or ~ ‘E_;LEP‘:;,:I‘ v DepEd notused in the immediate RA 1080 {Teachnn

‘management - '“5'(;;(:' PLEvIOUS HTOMOLion

ﬂ“;e’f“_‘:’eﬁ"‘?"—' i the felds 48 hours of relevant tnkining initiated,

of adnuristration, 5 i

o ‘ . Onte (1) year s sanctictied and approved/recognized by N

PRINCGIPAL IY supervision, leadership or Principat 1 DepEd not used in the immadiate previous FA 1080 {Teasher)

;\ﬂf’ﬁgemmt ptus 6 Doctoral promoton

T

Master's Depree in the fields
of administration,
FRINCIPAL 11K zuperdsion, leadamhip or
mavagement plus 12 Dectoral
Units

56 hours of relevant tradning inidated,
Two (3 yedbrs as sanctoned and approved/ recognized

Prisgipal 11 DepBd not ussd in the immediate pravious
promation

RA 1080 {Tencher)

Master s Degree in the fields
of administration,
PRINCEIPAL IV supervizion, leadermhip or
management plue 29 Doctora:
Undts

56 hnouwra of relevant training injtioted.
Twa (2) years as sencuoned and approved/ recopuized by

Prirseipal 113 DepEd 1ot used in the immediate previous
PraanoTion

RA 1080 (Teasher)

Endors ement from the Schools Divitsion Superintesclent

Plantilla Allecation Eist

Copy of the latest past-nlited Personal Sarvices [temization and Plantilln of Personnel PSIPOP) where the itenl is reflaciad

Notarizad list of teachers with their item numbar to be handl=d by the incumbent

Cenzification of non-availability of item from the HR

Justification for the reclassification of position

Duly Accomplished PD& (CSC Form 212, Revised 2017) with work experinecs sheet, if applicable

Plhotecopy of scholastc/ academic record sueh as bur not limited 10 Transcript of Reconls (TOR) and Diploma
inchuding completion of graduate and post graduate wnits /degrees, if applicable

Certified, Authenticared and Verified Transeript of Records from CHED

Notarized selfcertification that the applicant cficially enrolled/ permonally attended and obrained his /her

wnity / diploma during the SYz az indicated in his /her TOR

Photocopy of valid and updated PRC License ID

FPhaotocopy of Certificars of Eligibility/Rating

Photocopy of Latest CSC atrested appointment

Sexvice Records duly signed by the HR

Phiotocopy of the Pedormance Rating i the last rating pariod covering (I} one year performance in the qurent/
tatest position prior ta the deadline of submission, if applicable

Cemnrificates/ Proofs of Qutstanding Accomplis bwaent in tems of Curricium, [astniction axd Leadership

Certificates of Training recognized by DepED, not used in the immediate proviows promotion

Paosition Description Form

NEAP Cartification az to Basic Training Course for School Headn attended

SEM Tauk Fores's Cartification as to the mting obtained in the intemal asd extemal stateeholders’ assessment

Ranidist duly signed by proper autheriries/ Division HRMPSE

Enrolment Data (Form 3} in the present school assignment, including the cluster schools handled [if any)

|

|

Additional Reguirements for NOEP Non-passer Principel I Applicants

Supervising a sehwol that belongs to the top 16 Performing schools in the ragion fdivision/secondary or atemsntary level
for the last 2 schivol years based on any three of the following: o NAT: b, Completion mee; c. Cohort Survival Rate;
4. Drop Our Rate; or e, those who have achieved the maturity level of SBM practice and Lovel III acereditation
Copy of innovations in curricudum and instruction introduced. adopted ar implemented, centified by the SDS

Ceridiention from the RO that the schiool achieved the marurity kavel of SBM practice

NAME:

PROFOSED POSITION:

SCHOOL / DISTRICT/ DIVISION:

ITEM NUM BER:

EDUCATIONAL ATTAINMENT/ SCHOOL:

EXPERIENCE:
NUMBER OF TEACHERS:

Note: All the submitted photocoples of documents must be certified truecopy

I hereby certify thas the aliove documents are complete, adequate, and aurhenticaterd reconds © the best of my lozowledge nod abilin. [
wnderatand that 1 was adse held responsible and accountable for whatever inconaistencies made during the process of pre-evaiuation.
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