
· DIVISION MEMORANDUM
No. 't '3 · s. 2024 .

ANNOUNCEMENT OF VACANCIES FOR ADMINISTRATIVE OFFICER II 

POSITIONS 

To: Assistant Schools Division Superintendent 
SGOD and CID 'Chiefs 
HRMPSB Members .. 
Secondary and Elementary School Principals/OICs·
All Others Concerned 

·· · 

1. This is to announce that the Division Open Ranking for the vacant 
Administrative Officer II positions>- this Schools Division, shall be conducted 
on June 27, 2024, 8:30£µTI at the SDO Bulacan Conference Hall.

2. - The CSC Qualification Standards (QS) for the position are as follows:

Position/ Salary Education Experience Training Eligibility 
Grade 

Administrative Bachelor's None required None Career 
Officer II degree required · Service
SG-:11. relevant to (Professional)

thejob ' Second Level ·
Eligibility

3. This Office emphasizes the provision of equal employment opportunity to all
qualified applicants who meet the Qualification Standards (QS). There shall .
be no discrimination in the selection of employees on account of age, sex, 

· sexual orientation and gender identity, civil status, disability, religion,
. ethnicity, or political affiliations.

4. · As such, the Nurse-on-Duty shall assist applicants with special needs.

5. DepEd Order No. 007, s. 2023 shall he the basis for the evaluation of _
documents.

6. Submission of the notarized Checklist of Requirements, hereto attached, shall 
b·e on or before June 26, s. 2024 for initial evaluation.

7. Expenses incurred in this activity shall be charged against the Division MOOE 
subject;to the usual accounting and budgeting rules.

,. 

' '  . - .. DefJED.
Address: Provincial Capitol Co_ mpound, Brgy. Guinhawa, 
                   City of Malolos, Bulacan 
Website: https://bulacandeped.corn.ph 
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Email: bu/acan@deped.gov.ph ·
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'Enclosure No. 1 to the Division Memorandum No. s. 2024 

Dc1te and Time 
June 24, 2024 

-J'une 26, 2024

June 27, 2024 

_-., 

_ June 28·, 2024 
July I 01, 2024 
July 02, 2024 

De�ED 
MATATAG =====•== MGOHO ltlUl'ltMS 
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' 
Activity Person/Office Responsible 

Division Records Unit 

HRMPSB Secretariat 

Submission of documents listed - in the 
Checklist-of Requirements 

Initial Evaluation of Documents and ernailing 
of aoolicants. 
Evaluation of documents HRMPSB-

ln.terview and Written Examination 
·Deliberation bf HRMPSB HRMPSB 
Submission of CAR to the SOS HRMPSB 
Posting of results Secretariat 

Address: Provindal Capitol Compound, Brgy. Guinhawa, 

City .of Malolos, Bulacan Website: 

https:1/bulacandeped.com.ph 
Email: bulacan@deped.gov.ph 






