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prepare their marginal notes, may be accessed through a
Microsoft One Drive link; 

b. Own laptops, extension cords, and useful reference materials
shall be brought during the live-in activity; 

c. Certificates of Recognition will be awarded to the participants
for serving as Writers, Validators, and TWG members in this
activity; 

d. To ensure that classes will not be disrupted, teachers
attending this workshop are advised to adopt blended
learning, or relievers may be assigned to handle their classes.

4. Attached are the following enclosures for guidance and information:
Enclosure 1: List of Participants 
Enclosure 2: Training Matrix

5. All expenses incurred in conducting this workshop shall be charged
against Division INSET funds. In contrast, participant's transportation 
shall be charged against local school funds subject to usual accounting 
and auditing rules and regulations.

6. This Memorandum serves as the travel authority of the participants.

7. Immediate and widest dissemination of this Memorandum is desired.
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