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4. Attached is Enclosure No. 1, List of Participants. This Memorandum shall 
serve as the Travel Authority of all participants.

5. All participants are required to stay at the venue during the duration of the 
undertaking.

6. In the essence of time and smooth flow of activities, All unit/ section heads 
shall encode the reports/accomplishments with complete numerical data, 
findings interpretation, and analysis (qualitative and quantitative analysis of 
data) via Google Drive https: //tinyurl.com/PIR-CY-2023 on or before December 
11, 2023.
7. Attached is Enclosure No. 2, Matrix of Activities as a reference and the 
schedule of specific unit/sections on December 1.3 , 15, & 27, 2023 for the 
presentation.
8. It is expected that all participants shall observe minimum health protocols to 
continuously prevent the spread of COVID-19 viruses.
9. Immediate dissemination of and compliance with this Memorandum are 
earnestly desired.
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