Republic of the Philippines
Bepartment of Education

REGION III
SCHOOLS DIVISION OF BULACAN

W

DIVISION MEMORANDUM

No.4,z_?, s. 2023

To : Assistant Schools Division Superintendent
District Supervisors
Elementary and Secondary
School Principals/School Heads
All Others Concerned

LIFTING OF THE MORATORIUM ON THE SUBMISSION OF REQUESTS
FOR ERF AND RECLASSIFICATION OF POSITIONS

L The moratorium on the submission of requests for ERF and
reclassification has been lifted effective September 15, 2023 per Regional
Memorandum No. 485, s. 2023.

5y Sixty five (65) requests for reclassification and one hundred seventy
nine (179) for ERF are still in the Schools Division Office pending submission
to the Regional Office.

3 Following the above-cited memorandum, seven (7) of said
reclassification and nineteen (19) of ERF shall be submitted to the Regional

Office monthly and with said given number, all 244 is expected to have been
submitted by July, 2024.

4, For information and wide dissemination to all concerned.

\
NORMA P}S BAN, EdD, CESOV

Schools Division Superintenden?

October 2, 2023
AOV/hr

Address: Provincial Capitol Compound, Brgy. Guinhawa,
City of Malolos, Bulacan

Website: https://bulacandeped.com

Email: bulacan@deped.gov.ph

DepED w
MATATAG

smise= BAGONG PILIPINAS




Republic of n;nc Philippincs

= ’ firge s oty ¥, A oaldoe [

Bepartment of Education b YRR o )

REGION 111-CENTRAL LUZON \ i

TSP s an !
e f y "“]ib
REGIONAL MEMORANDUM LU ST (N L
No. 485 s 2023 . T P SA he 5SRPE

* ¢av s Sect

LIFTING UP OF THE MORATORIUM ON THE SUBMISSION OF REQUESTS
FOR PROCESSING OF EQUIVALENT RECORD FORMS (ERFs), CONVERSION
TO MASTER TEACHER POSITIONS AND RECLASSIFICATION OF POSITIONS

(RM No. 046, s. 2023)

To: Schools Division Superintendents
All Other Concerned

1. DepEd Order No. 007, s. 2023, titled, “Guidelines on Recruitment, Selection,
and Appointment (RSA) in the Department of Education,” which implements
the DepEd Merit Selection Plan issued under DepEd Order No. 019, s. 2022,
provides the specific guidelines in the selection, hiring, appointment and
promotion of individuals to the following positions:

a. Hiring of Teacher I positions;

b. Hiring and promotion to School Administration Positions;
¢. Hiring and promotion to Related-Teaching Positions;

d. Hiring and promotion to Non-Teaching Positions.

2. Several issues were raised on the implementation of the RSA, and on July 6,
2023, Memorandum No. DM-OUHROD-2023-0922, titled, “Omnibus
Clarification and Guidance on DepEd Oder No. 007, s. 2023 and Other Matters
on Hiring Arrangements of Teachers,” was issued clarifying various issues
including that on promotion and reclassification to higher teaching positions.

3. Memorandum No. DM-OUHROD-2023-0922, reiterated the provision of the
RSA, particularly, Section 78 of Enclosure No. 1 of DepEd Order No. 007, s.
2023, which states, “The existing promotion and reclassification guidelines to
higher teaching positions in the Elementary and Secondary levels, including
SHS, shall remain in effect, unless otherwise modified or amended by
subsequent policies.”

4. Further, the Finance Division, this Office, reported that they were able to
source-out funds for implementation during the current year of the
accumulated previously approved upgrading of positions.
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Republic of tljc Philippines
Bepartment of Education
REGION I11-=CENTRAL LUZON

5. In view of the above developments, the moratorium on the submission of
requests for processing of ERFs, conversion to Master Teacher positions and
reclassification of positions is hereby lifted effective September 15, 2023,
subject to the following monthly allocation to ensure compliance to the Anti-
Red-Tape Authority (ARTA) requirements as to timely processing of requests
and transactions:

MT AND
DIVISION ERF RECLASSIFICATION
OF POSITIONS
ANGELES CITY _ 11 i i
AURORA 11 5
BALANGA CITY 7 3
BATAAN 11 5
BULACAN 19 7
CABANATUAN CITY 11 5
CITY OF SAN FERNANDO 7 3
GAPAN CITY 7 3
MABALACAT CITY 7 3
MALOLOS CITY 7 3
MEYCAUAYAN CITY 7 3
NUEVA ECLJA 19 7
OLONGAFPO CITY 7 3
PAMPANGA 19 7
SAN JOSE CITY _ % 3
SAN JOSE DEL MONTE CITY 7 3
SCIENCE CITY OF MUNOZ 7 3
TARLAC PROVINCE 19 7
TARLAC CITY 7 3
ZAMBALES 11 5

6. The implementation of approved upgrading of positions shall be on a first-
come first-serve basis. SDOs are advised to prioritize submission of
applications with earlier compliance of the requirements, specially, those
qualified teachers who have rendered longer period of service.

7. SDOs are advised to conduct inventory of the remaining unimplemented
previously approved upgrading of positions for the purpose of prioritization in
the submission of request for release of the Notice of Organization, Staffing
and Compensation Action (NOSCA) from the Department of Budget and
Management (DBM), subject to the availability of funds.
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8. Notwithstanding this lifting of the moratorium, in the event that new
guidelines for the implementation of approved ERFs, conversion to MT
positions and reclassi cation of positions will be issued, unimplemented
approved upgrading may be subjected to re-evaluation aligned with the
requirements of the new guidelines.

9. Attached are the updated checklists of requirements in the upgrading of the
following positions. for ready reference:

Principal I-IV {Enclosure No. 1}

Head Teacher I-11I (Elementary) {Enclosure No. 2}
Head Teacher I-VI (Secondary) {Enclosure No. 3}
Master Teacher I-1I (Elementary) {Enclosure No. 4}
Master Teacher I-1I (Secondary) {Enclosure No. 5}
Teacher II-T1I {Enclosure No. 6]

me R0 o

10.The SDO HRMO shall pre-evaluate the application and its supporting
documents. Applications with deficiency and/or incomplete supporting
documents should not be forwarded to the Regional Office.

11.For information, guidance, and strict compliance.

MAY/B: ECLAR, PhD, CESO Il
q, egional Director

References: DO 07, s.2023
DO 97, 5. 2011
PO 39, 8. 2007

Al [ rer) fpert
September 12, 2023
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Republic of the Philippines

Bepartment of Education
REGION III-CENTRAL LUZON Enclosure No. 1toRMNo. ____ 5. 2023

PRINCIPAL
UALIFICATION STANDARDS

—EDUCATION = EXPERIENCE TRAINING 2 ECIGIBILITY

Mastes s Degove o the Gelds Two (4 vears as s of Felrant tRurang mitted
af admuustranon, Ylead Tear ke Bl wanct, 1 and approved  recognurd bn, %
PRINCIPAL I »d o foamse PR frees A 30RO EE e
supcnvisioa, adesshup or HELEAL Erepelal mod wsedd i 1 e date pro s
Management 2 yra as HT VI (SEC) frrematemn

/

ALiater s Degree i the fields
L onllininiatialicits. i rar's -t-l |rl:\ any lm_-:-uz.,- ..n:n_n'--ul
PRINCIPAL war fi) vear as manctioned and approved ; recozrused by
n supervision, leadristup or I"rncy 1 irptad mot ward @ the ommmediate previous
" ok
Imanagement plus 6

pi cmaaten
Doctoral Unets

RA 10850 (Teac her)

Master's Degree i the fiekls
of adiumnistration. oo (1) svains ad ;'_'l:
AL 1 |superason, eaderslup or Pe l; spad 01 t3ep
Jasasagement plus 12 s fbipnaisiioy
Doctoral Unsts

& of frlevant trainng aeitated
aed and approved recogmused b,
Bat ueed @ the mumedate prescs

RA 1080 Teackes)

Master < Degtee in the fickds
of admunstzation, G b
Twi Vrars as
PRINCIPAL IV fcuperuison, leadesalap or b
Pancpal Il
mmanagemont plus 24
Doctoral Unis

gn of relevant trastung :
ned and approved ) teengnand I
mo? used m the aomrdiate prevangs
prussaton

RA 108D (Trasher)

REQUIREMENTS
Eadorsement rom the Schools Division Supenntendent
Plantdls Allocation las
Copy of the latest post-asudited Personal Seovicoes [temization
e fles ted
Notanured st of teachess wath their item numbier to be handled by the incumbent
Cemfication of non-avialalulity of e from the HR
Justfication for the reclassafication of posstuon
Duly Accomplishied PDS (CSC Form 212, Revised 2017) wath work expetience sheet, of applcable
Photocopy of scholystue/ of Records MMORY and Daploma

al Plantdla of Personnel 3556 where the item s

crulemse revord such s bt pot mited to Transeng

i luding compieuon of graduate and post gradute umts/deprecs. of applicable

Certified, Autheaticated and Venfied Transcnpt of Reoids (r CHED

Notanzed self-contdication thut the apphoant officudly curclledf peisonally attended and obtasied hus fhers unats/
diplons duning the SYa as sudseated in hus /ber TOR

Photocupy of valid and upxlated PRC Lieenne /1D

Puotaopy of Coitifa ate of Elyatulity fRatag

Photocupy of lates: USC attested appointment

Scivicr Records duly sagned Uy the HR

1] 1]

Phiotacugy of the Performano: Rating oo the List rating peoad covenng one (1) vear perfonmandcs i the cutrent
latest posstion prior to the deadline of submassson. o appllicable

Certificates /Proofs of Outstanding Accomplishment in terms of Cumeculum, struction and Leaderslup
Cerficates of Tnunng recopnwed by DepED, not used in the smmieduate previous gwonm
Pusitsoss De s ripticas Fonm

NEAP Certsffication as to Basie Tramang Course for Sahool Heads attenaded

SHM Task Foroe s Congfication as to the tating obtuncd @ the anternal and external stakebolders assessmoent
Ranklist duly signcd by propes authonties/Division HRMPSE

Enrolment Data tForm 3) i the prosent school assignment, including the cluster achools handled Wf anv)

Applican

pis 10 the region/divcon /eecondary ar

F kst 2 achool sears based an any tharve of the following. & NAT, b Campletion rate ¢
Cohort Survival Rate. o Drop Out Rate. or ¢. those who have achleved the maturity level of SBM practice
and Level [1I accreditation

Copy of mnovations in currulum and nmstru on mtroduced . adopted o smplemented., cortaiod by the SDS
Cemificaton frem the RO that the school achseved the matunty lovel aof SBM practce

NAME:

PROPOSED POSITION:
SCHOOL/DISTRICT/DIVISION:
ITEM NUMBER: USELC - DECSE-
EDUCATIONAL ATTAINMENT/ SCHOOL:

EXPERIENCE:
NUMBER OF TEACHERS:

Note: All the submitted ph ples of d ts must be certified true copy

1 hesebn oertify that the aleae doruments are complete, adequate, and authenticated recards to the best of v knowledee and
abiity . | understand that | am also held responssble and accountabie for whatever inconsstences made dunng the process of pre-
cvalumtion

Evaduated by Noted by

Emd-lavc-ﬁujcl [Division HRMO)

Date Dhate

De?:ED

MATATAG

Address: Matalino St. D.M. Government Center, Maimpis, City Fernando (P)
Telephone Number: (045) 598-8580 to 89 Email Address: region3@deped.gov.ph
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R epublic of the Philippines

Bepartment of Education
REGION II-CENTRAL LUZON Enclosure No. 2toRMNo. ____s. 2023

HEAD TEACHER - Elementary

UALIFICATION STANDARDS
[Posmion |  EDUCATION | EXPERIENCE TRAINING ELIGIBILITY NO. OF TEACHERS

I8 hours o velerant Tl
At fes? 12 MA Ukt i the :

-
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igpersiabiig! R 7 experens e st 10 b Jaopioved roe conaand I bepaad st HA Lvimu e Beny
Teacher | [iupemiann leaderalip & at ipast  vear Laed i e Enmalatet fIeens
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s Sieial ——
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Atirast 26 MA Vs L tEr B A
s e Belld Ta 3l
Head Eelits of admnaUata Hrad Tracnier tor omr 13 i . s teachezs to be
wed eecowmaaed by Dephad nor At (Jeas ey
Teacher I |wuorins feadersbup ! vead supervived

gumedate s
RS

ool el Mol

A dmgat 106 MA Usots un the sardtianes 4nd
Head Lekds of Srnaus Tt Head Teake: ba o0 4 4 ot by Ll o pes
- o Igaiaed T " KA L oh 2T
Teacher Il |suprivise i mwdeiulan o1 R 3

T ERErdar pie
[EREEVT SN

Endorsement from the Schouls Urvision Supenintendent
Flannba Allocauon List

|

Cupy of the latest pust audited Peranal Senvces iemazanon and Pantda o Personri (FSIPOF, wiere the stem s reflected
Certuiicanion of non-avalatalty of itern by the HR

Tastification for the reclassthoation ol posstion

Duly accomplisked PDS (CSC Form 212, Revised 2017) wath work expertence sheet, @ appucalie

1]

Fhutocopy of s belastic/arademr fornrd such as but nat lated to Transagt of Re ards (TOR) and Doploma indduding
completion of gradaats and post gradute umits; degrees, of appleable

Certsited. Authentiated and Versfied [CAV) Transeript of Records from CHED

Notanzed sell ceraficanon that the apphean offisaliv enrolled] personaliv attended and oltauned us her unats diploma
dunnz the SYs as iubicated m hus/her TOR

Fhotacopy of valid and updated FRC Liense /1D

Fhoterspy of Cesntoae of Elighilny /Ratung

|

FPhorovapy of latest CSC attrsted appointment

Servicr Reconds duly simed by the 1K

Phatocopy of the Performance Ranng i the last ratng peniod covesmg one (1 vear prridmandr & the cument fatess
positing prias to the deadine of subimosson. o applivable

Ceruficates fProofs of Oustanding Arcompushment

Certificates of Tramine recogtiaerd by DepED. not ueed in the immediate previous promatun

Fusitwn Descnption Form
Rankbst duly sazied by propes authonties Division HRMPSI
Frselmient Data (Fans 3 i the present school assigument, welading tie cluster so hoals handled f anw

Notanzed Lt of trachers wits e stem nummbers (o De handed by the mncumient

Jill

Geacral Class/ Schou! Program

NAME
PROPOSED POSITION:
SCHOOL/DISTRICT/DIVISION:

ITEM NUMBER: OSEC DECSH
EDUCATIONAL ATTAINMENT

EXPERIENCE:

NUMBER OF TEACHERS:

Note: All the submitted photocopies of documents must be certified true copy

1 Berein certify thae the shove docunests are compiete, adequate, and suthentcated records t the best of my knonledge and atulity 1
understand thit 1am alse beld sesponsible and acrcuntable for whatever isconsstenses made dunng the process of fre evaluatins

Evaluated by Noted by
Frrsonnel in Chargrl {Drvasicn FIRAY
Diate Date.

2
DenED
MATATAG

i, W e

Address: Matalino St. D.M. Government Center, Maimpis, City Fernando (P)
Telephone Number: (045) 598-8580 to 89 Email Address: region3@deped.gov.ph




Republic nttbc Philippines
Bepartment of Education
REGION ITI-CENTRAL LUZON Enclosure No. 3to RMNo. 5. 2023

HEAD TEACHER -SECONDARY
UALIFICATION STANDARDS

POSITION l EDUCATION EXPERIENCE TRAINING ELIGIBILITY |NO.OF TEACHERS
tac Belos & Degrer i Sevenddazy Fducation. o
HEAD it Bielor & Degtee with 1% protesssc: TC tor L year oo 24 hours of 7 wachors under
z RA JOMD (Tewat her) i
TEACHER | rddax aton stats wak agpropsate Lewd of Teacker for 4 veas | selevant Trisning the subpedt agea
[spev 1 luzanion
HEAD l.ﬁ:'““uh Bty "'l:;' ot Thackerion Lheypee Hirad Tra - 24 hours of bes 1080 @ « 7 o hers snder
eS8 mufestaona Eduraton Ursts withs vrar oz ) eariet) A
TEACHER Il ‘S‘f*‘:"‘ el of s & Teiher foe 4 voern | ™ levant Traansng the auba ot aica
— i Bicas s Back Degree Head Jea 2
HEAD Jiss Sevandany hacaticn of (ta herios Degre eare o 24 houts of ¢ e baes ugater

th I8 praf anai fduvaron Urats wanh ORO (Tead
TEACHER I |™ 1% peofraanai Eduranio velevant Traisung | 0" 1000 eacherl} e ilyeet asea
appeopriate field of apevialraton Soaches for 5 vears

Sirad Teacbws for 3

{15 Secvnd nearan o [Sackerl 3 2
HEAD S5 Bowmmdry. bk Rrer g MELEEN ﬂu-:'-rr vears oz 24 hours of 21 tra niern under
with 1A prodensosial Eadue Lzats wath He RA 10N [Tracbivei 3
TEACHER IV || 4 of spmessloten Master Tea;lier for 4 Trosnung the sutpeet area
PR o Seld of specsgleatan SN
.8 Hread Tearhe
1S Secovstan bduaton of o berios Degrve
HEAD = vears oz 24 hours of 21 wackes under
TEACHER Y [+ i profeassanal bsfucanon Lnies with i ks b M ek e RA 1080 (Teachen] = 3
appropriate field of speciabzation Mastes racker § relevant Traunng thie subpect arca
years
Head T tdaz 5
HEAD 1S Secondary Edavateon or Tar berios Deamee o il )4 hours of
vrars o 24 Lo
lmth I8 profesarnal Bducaton Unes sih acasi g RA 100 (Teavkien)
aster Trackher e 4 8 ,
TEACHER V1 L pprTseiate feld of spreakisatmt AL ‘::" elevant Tranng

UIREMENTS

Endorsemenst iom the Schools Divisson Supenntendent
Lantnly Allovaton List
Cupry ul thr Lites? pust

sudsted Personal Senvices Brtnzation and Flanula of Pezsatined (PSIPOF s hcre the stem s reflected
Certlication of non o avaalabilaty of dem o the HRE

Justilieanon for the reclassification of position

Duly Avenmiplished PDS ((SC Foarm 212, Revised 20171 wath wotk expeniencs sheet, of applcabis

Fhotovopy of sciolsstic facadenine tecosd suck as but not bmsted 10 Tratisonpt of Records (TOR and Diplomia
e duding compivtion of graduate and post gradute mts /degsces, o applicatle

Certified. Authentwated and Venfied Transonpt of Reoords bom CHED

Notaneed self-certiication that the apploant officzalhy cnsolied) personady attended and obtaaned Los hicr
undts fdi na dunng the SYs as wdated w tus/ her TUR

Prhotooopny of valid and updated PRU Lovnse /1D

Ihoternpy of Comificate of Elgtality / Ratg

hotocupy of Litest CSU anested appomntmont

Serace Recands duly sipned by the HR

Fhatovopy of the Perdonmance Ratang s the el ratng penod cnvenng one (1] yoar perfomuante i tie
current/ Latest posstion prics to the deadline of submassion.  appdicabile

Cettdaten/ INools of Ouistanding Adcutiplslanent

Photocupy of Certsficate [ s of Trunmng recognzod by Dephl). nal used i the anmedote previoss promotion
Rankbst duly sgned by propes authontes; Division HRMPSE
Notarued Lyt of teachiers with thewr tem numbers (o be mudled by the ancumbent

Crrrieral Class /School Progroan

Indeesdusly Dady Teaches & Schiedule { with sulyect per tune schedule)

NAME:

FROPOSED POSITION:
SCHOOL/DISTRICT/DIVISION:
ITEM NUMBER: OSEC-DECSH-
EDUCATIONAL ATTAINMENT/ SCHOOL:

EXPERIENCE:
NUMBER OF TEACHERS: SURJECT AREA

Note: All the submitted photocoples of docu. ts must be certified true copy

I ey cortafy that the above dorumients are complete, adequate, and authent

ted reconds to the best of my kaowledge and
atuliny . | undesstand it Lam alsoe beld sesponsble and accountable for whatevor snconsatonons made dusing the process of
Ch b ation

Evaluated by Noted by

(Persannel-in-Chargr) {Imvision HRMO)

Date Date

Address: Matalino St. D.M. Government Center, Maimpis, City Fernando (P)
Telephone Number: (045) 598-8580 to 89 Email Address: region3@deped.gov.ph
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Republic of the Philippines

Bepartment of Education
REGION I1I-CENTRAL LUZON Enclosure No. 4 toRM No. ____ 5. 2023

MASTER TEACHER- Elementary
UALIFICATION STANDARDS

FOSITION [ Feacher ; MY Ratio |

HEED or Hachelor's Degree At least 25 poants in leadership

plus 18 professsonal units | Three §3) years Jand potential or Bas been & KA 1080 6 6" of the 1otal
Master Teacher I |Education and 18 Unts for a relevant demonstration teacher on 1Trur.;r= number of teachers

Masier s Degree in Education CXpeTIERoT distnct Jevel plus 15 ponts in - 113 the Districe

lor its equvalent (cadership and potental

1 30 points in

RS o Ractiital's Depire SN YT A ::u::.:hhl 3 and 5 tental of

plus 18 professional units in MT I = ¥ o 3.3 % of the total
Master Teacher I |Educaton and 24 Units for a hns Seerl & Grmapaistion A 1960 number of teachers

Master [);-am-m Educ Fm.n or four [4) years peacher on datrict level plus 20 (Reacton m the 1‘!;'\!!“"

By s at » r 3t <
o 1t equiy alent asToacher iy P8 Teafiecatin aipd
potental

Endorsement frum the Schools Diason Supernmtendent

Plantlly Allocation List

Copv of the latest post-audited Personal Services lemazation wad Pantdls of Perseancd (PSIPOP) where the item o refected
Cemficonon of non - avadatubty of stem from the HR

Justficiton for the reckissfication of position

Duly Accomplished PDS (CSC Form 212, Revised 201 7) with work expetience sheet. if applicable
Photecopy of scholastic facademic record such as but not bmited to Transcript of Records (TORj and Diploma
including completion of graduate and post gradute units /degrees, applcable

Cemified. AMuthentcated and Venfied Transenpt of Revords from CHED

Notanzed self-certdicanon that the appheant officially enrelled/ personally attended and obtaned his her
units/ diploma durmg the SYs as mdicated m hus /her TOR

Photocopy of valid and updated PRC Livense /1D

Photocopy of Certificate of Eliibaliry /Rating

Phatocopy of latest (SC attested appointment

Senvice Records duly ssgned by the HR

Photocopy of the Performance Rating in the Last rating penod covening one (1) year perforsnance i the
current/latest position prior 1o the deadline of submissicn, I appllcahle

Ceruficates/ Proofs of Outstanding Accomplhshment

Photocopy of Certificate /s of Trasnng recognized by DepED, ot used i the immediate prevous promoton
Ranklist duly signed by proper authonties /Davison HRMPSB

Updated District Data Bulietin with schoo! breakdown and complete data

Updated List of Master Teachera i the Dastnict

General Class/ School Program

Indnadual/ Dailv Teacher s Schedule

all

PROPOSED POSITION:
SCHOOL/DISTRICT/DIVISION:
ITEM NUMBER: OSEC-DECSH

EDUCATIONAL ATTAINMENT/ SCHOOL:

Teacher 1-111 MT ) MT2

NUMBER OF TEACHERS:

Note: All the submitted photocopies of documents must be certified true copy

I hereby certdy that the above documents are complete, adequate, and authenticated records to the best of my knowledge and atalay |
understand that 1 am also beld responable and accountable for whatever inconsistencirs made during the process of pre-evaluation

Exvaluated by Noted by

Wersonnelm C1 harge] Driswon HRMO;

Date Date

8
DQ'pED o ﬁ ., Address: Matalino St. D.M. Government Center, Maimpis, City Fernando (P)
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MASTER TEACHER - Secondary
QUALIFICATION STANDARDS

EDUCATION

ADDITIONAL REQUIREMENTS

ELIGIBILITY

Master
Teacher |

Ty biler of Sexondasy Fadu ataon of

B Beor s Degrer plus 18 professional
units i Bduaton with apprepriate
major and 1% Urats for a Masier s
Uepner m Education of its i alen!

Three 13)
vears
relevam
exXpenicnce

At frast 25 posnts i Iraderalup anad
putrntal or has been a
demonsiration teaslar on
irvwl plus 15 poents i lead
Al prtentaa

RA 1080
Teacken)

Teacher I

Hactielor of Sevandary Education o
B brdor s Degrer plus 18 professsonal
wants i Education with appropriate
major and 24 Unuts for o Mastes s
Devzer an Falucation o 11a wiuavalent

One (1) vear
as MT ¢

or four {4)
Vears as
Teacher 1

A lranat 30 pownts i beasderstup and
Wpﬂm!mi of has bevnia
demonstration teadcdes on distnct
ioved plus 20 poats i deader
ol ot

RA 1080
Teacher)

3-6teackers to be
handled /subect
area

]

Cerufication of non-avatlabdiey of stem

L

L1 L

REQUIREMENTS

Endorsement from the Schools Diviston Supenntendent
Flanulla Allocation List
Copy of the latest Post-Audited Prrsans

Justification for the reclassification of position
Duly Accomplished PDS (CSC Form 212, Revised 2017) with work expencnce sheet
Photocopy of scholistic /acadenis record such as

mciuding complenon of graduate and post gradute units/degrees, ¥ applicable

Notarued selfcertification that the appleant officaally enrolied/ personally
units/ diploma dunng the SYs as indicated n hus her TOR

Photocopy of valid and updated PRC License/ID
Photocopy of Ceruficate of Ebgbidiny/ Raung
Fhotocopy of Latest CSC attested appantment
Service Recerds duly signed by the HR
Plotocopy of the Performance Ratmng m the last ra

Certified, Authenticated and Vertfied Transe 71t of Records from CHED

mmediate previcas promotion

t. f applcable
but ot imited 1o Transenpt of Revords (TOR) and Diplomia

attended and obuuned his) ket

ung penod cavening one (1) vear performance i@ the
current/latest position prios to the deadline of submission, W applicable

Certificates/ Proofs of Outstanding Accomplishment
Certaficates of Tramung recognized by DepED, nat used 3 the
Ranklst dulv signed by proper authornes Divisson HRMPSB
Notafuzed list of teachers with thew items numbens per subyect area
General Cliss / School Program
Indwadual/ Dady Teacher s Schedule § with subyect per time scheduie]

NAME:

PROPOSED POSITION:
SCHOOL/DISTRICT/DIVISION:

ITEM NUMBER: OSEC-DECSB-
EDUCATIONAL ATTAINMENT/ SCHOOL:
EXPERIENCE:

SUBJECT AREA :

NUMBER OF TEACHERS:

1 hiereby certdy that the above documents ate complese,
abiaty. T understand that 1 am also held responsible and accoun,

evaluation

Evaluated by

Teacher 1-111

MT 1 MT I

Note: All the submitted photocopies of documents must be certified true copy

tPersonnelan-Charge)

Date

adequate, and authentca
able for whatever incons

Noted by

Division HRMO)
Date:

Al Berviees temuzation and Mantlla of Personnel IPSIPOP] where the item is reficeted

ted recards to the best of my Knowledge and
stencies made dunng the process of pre-

Y
DepED
MATATAG

—

MACOND PUIPNAS

-

PSSt

Vi oy

j‘

Address: Matalino St. D.M. Government Center, Maimpis, City Fernando (P)
Telephone Number: (045) 598-8580 to 89 Email Address: region3@deped.gov.ph
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Republic of the Philippines
Bepartment of Education
REGION III-CENTRAL LUZON Enclosure No. 6 toRM No.____ 5. 2023

REQUIREMENTS FOR EQUIVALENT RECORD FORM (ERF)
NO. OF
NO. REQUIRED DOCUMENTS COPY/IES
1. | Endorsement Letter from the Schools Division Superintendent 2
2. | Plantilla Allocation List (PAL) 4
3. | Equivalent Record Form (ERF) 3
a4 Original Transcript of Records (TOR) with S.0. for Private Schools and Board 1
" | Ref/Resolution for Public Schools
S. | MA Curriculum certified by the Registrar 1
6. | Updated Service Records 2
7. | Copy of Appointment duly attested by the Civil Service Commission (CSC) 1
8. | Xerox copy of approval sheet for Thesis 1
9 Notarized list of teachers to be supervised with subject area and item i
" | number/for Head Teacher
10. | Updated Personal Services Itemization & Plantilla of Personnel (PSIPOP) 2
11 Certification, Authentication and Verification (CAV) from the Commission on 1
~_| Higher Education (CHED)
. "{"“‘&:’%ﬁ.\ s -
DQ ED ; T /G0y . Address: Matalino St. D.M. Government Center, Maimpis, City Fernando (P)

MATATAG Nooowd  Telephone Number: (045) 598-8580 to 89 Email Address: region3@deped.gov.ph
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Wepublic of the Philippines

MDepartment of Education
REGION III-CENTRAL LUZON Enclosure No. 6 toRMNo. 5. 2023

K i
M

Division

EQUIVALENT RECORD FORM
(Submit in Four Copies)

Name: DateofBirth: = Gender:
(Surname) (Given Name) (Middle Name)

Employee No.: Authorized Position Title:

Item No.: 8G: Authorized Annual Salary:

I. Educational Attainment

Completed/ Units
Motmrs D Earned Name of Schools Year Completed Equivalent
(Write in full with specialization) |  (if not completed)

II. Years of Teaching Experience:

Private:
Public:
III. Training Attended
Title Inclusive Dates Wamberol T o osoring Agency
Hours
IV. For Head Teacher Positions and Other Related Teaching Positions
Years of Experience in Present Position:
V. Latest Performance Rating:
(Teacher's Signature)
V1. Schools Division Action (For Schools Division Evaluator Only)
Classification Date Processed Range Assignment Salary hed n.l.e! Remarks
NBC S
Certified Correct: Recommending Approval:
““Administrative Officer IV - HRMO " Schools Division Superintendent

VIL. DepEd Regional Office Action

Classification: Post Audited Assignment:
Date Processed: Salary Grade:
Salary Schedule:
Remarks:
Approved:




