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 Subject :  INVITATION TO PARTICIPATE IN THE WORKSHOP
. ORGANIZED BYWACADEMY FOR COMPETENCE IN
- TECHNICAL SKILLS |
. :Date S5 April4, 2023

| : 1. The Academy f01 Competcnce in Techmcal Skills (ACTS) offers a program for-
personal and professmnal growth of 1nd1v1duals by prov1d1ng a comprehenswe career .
and development workshop C :

2. The program is des1gned to. equ1p the partxmpants w1th not Just knovvledge- :
. and skﬂls but also a mlndset that will enable them: to prepare fora successful career.

: 3. ! -~ Senior ngh School graduatmg students are mvxted to part1c1pate in the sald"
workshop R . ;

' c 4 o Learners are 1nv1ted to part1c1pate prowded that no chsruptlon of classes shall =~
© . be strlctly observed as stipulated in the DepEd Order No. 34, s. 2022 titled School_g‘ :
SR Calendar and Actwmes for School Year 2022 2023

5 Attached 1s the Ietter from the organuer for reference

o 61._ For concerns and 1nqu1r1es you may contact Mr Gerald K Pasxon ACTS'
S jlnternatlonal through ema11 at 0908 146 1444 : v

o 7 F‘or mformatmn

'Encls as stated
,Clmdlo S t

Address Matahno St D M. Govemment Center, Ma:mpis, Caty of San Fernando {P
Telephone Number (045) 598- 8580 to 89 ¢ Email Address _glon3@deped gov.ph
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- Ms MayB Eclar s
o Regronal Drrector DepED Regton 3

'Dear Regional Drrector May B Eclar, k

: Good day!

" o -’ ACT Sis a company cornmrtted to helplng indrvrduals of ati backgrounds achreve personal and professronal growth
- Weare eager to offer-our assrstance to-members of your commumty by provrdmg acomprehensive career

g development workshop This program is desrgned to equip participants wrth notjust knowledge and skrtls, but also a
I mmdset that wrll enable them to prepare fora successful career

The workshop spans over three days, wrth five hours of mstructron each day ftincludes a refresher coursein Englrsh
v communication skills, as well as training in rntervrew strategies that. are relevant for call center newbies. and other

f i industries, We belreve that thls workshop will be an mvaluabie resource for anyone Iooking to further therr career
i prospects,.. -

o We recommend the attendees to be any of the followrng

Indigent Class
- Carrere: shlfters/Changers »
" People who always fails the interview
1*time job seekers

_Lang bar: applrcants : :

People returmng to workforce

Tl e e e e e e

: V'Hcoverage_ofthe' WorkSho_p £

e Mock lnterviews Conducting mock lnterwews to srmulate real intervrew scenarros and provnde pamcipants _
- with feedback on their performance. - R
e Interview Preparatlon Prowdmg gurdance on how to. prepare foran: mtervrew, lncludmg researchmg the
ah ‘company and the positlon, prepanng questrons to ask the mter\newer, and practlcmg responses to common

S interview questions. . : ,
e "Dressing for Success Providmg advice on approprrate attrre and, groomlng for mterwews, lncludmg
' suggestions on how to dress for dlfferent industries orjob roles, . : R
e . Non—VerbaI Commumcation Covering non-verbal commumcatlon, such as body Ianguage and tone of voice,
. andhow to use it effectwely during an interview. : -
',’0_ 3 Communicatron Skills Offering traming on communicat:on skills mcluding actrve hstening, clear and concrse
RN speaking, and effectrve follow-up. I
L. ‘lndustry~5pecrfic Information: Providing mdustry—specifrc mformatron about the joh or mdustry the
o -particrpant is applyrng for, including commonlv used jargon, trends, and rndustry standards
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' Interview Strategies: Covering strategies for answering difficult interview questions, highlighting one's
strengths and accomplishments, and demonstrating one's fit for the job.

Common Interview Mistakes: Discussing commeon interview mistakes and how to avoid them, such as
arriving late, speaking negatively about previous employers, or being unprepared.

Negotiation and Follow-up: Providing guidance on how to negotiate salary and benefits, as welf as how to
follow up after the interview.

Technology Use: Providing guidance on how to conduct virtual interviews effectively, including lighting,
sound quality, and body positioning.

We look forward to doing business with you very soon!

Sincerely,
Gerald K. Pasion,

ACTS International
09081461444



