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REGIONAL MEMORANDUM
©  REGIONAL TRAINING OF TRAINERS ON THE IMPLEMENTATION GUIDELI]
" ON THE STANDARD PROCEDURES FOR THE PAYMENT OF SALARIES

' OF EMPLOYEES AND RELATED EXPENSES IN RO, SDO, AND SCHOOLS

~To: - Schools Division Superintendents

1. With the commitment to address the need to streamline the sets of procedures
.~ and enhance internal control to safeguard _government ' resources, intensify
" accountability of responsible personnel and ensure accurate and timely payment of
salaries of employees and related expenses, this Office, through the Human Resource
" Development Division (HRDD) and Finance Division, shall conduct the Regional
~Training of Trainers on the Implementation Guidelines on the Standard Procedure
for the Payment of Salaries of Employees and Related Expenses in the Regional
Office, Schools Division Offices, and Schools on Batch 1: March 8, 2023, Batch 2:
‘March 9, 2023, and Batch 3: March 10, 2023 at the Hacienda Gracia Hotel and

. Resort, Sta. Maria, Lubao, Pampanga.

2, The main objective of this training is to orient and discuss comprehensively
the Regional Memorandum No. 663 s. 2022, entitled “Implementation Guidelines on
the Standard Procedure for the Payment of Salaries of Employees and Related
Expenses in Regional Office, Schools Division Offices, and Public Schools.”

C 3. Participants in this RTOT are the Division Accountants, Personnel Officers
_and Cashiers, Secondary Public Schools (Implementing Units) Accountants or Senior
Bookkeepers, Non-Teaching Personnel In-Charge of the preparation of Form 7 or
attendance report and Cashiers/Disbursing Officers, and selected Regional Payroll
Services Unit personnel. Thus, there shall be three participants from each SDO and -
- IUs. The Opening Program will start at exactly 8:00 a.m. Participants must arrive at
~the venue by 7:30 - 8:00 a.m. to register.

- 4. Schools Division Offices (SDOs) are requested to issue Travel Authority for
. _their participants in this activity. Travel expenses shall be charged to local funds
" - subject to the existing accounting and auditing rules and regulations.

5. Members of the Program Management Team and Resource Speakers are
required to stay in the venue.

6. - Enclosed are the List of Registered Participants per Batch, the List of Resource
' 'Speakers, Program Management Team, and the Training Matrix for reference. ’
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7..  For queries and clanficatlons regarding the conduct of this activity, please
~ contact the Program: Manager, Rigette Ryan 8. Ramos, EdD, Education Program
Supervisor of HRDD, thru email at gigettérvan.tamosadeped.gov.phi. :

8.  Compliance with this Memorandum is desired.

'ECLAR, PhD, CESO Il

. Megional Director

Encl.: As stated -
- Reference: Nong¢: - .
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