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ROWENA T. QUIAMBAO, CESE
- Asst. Schools Division Superlntendent
Officer-in-Charge
Office of the:Schools Division Supenntendje&t

SGHOOLS DlVlSlON _OF BULACAN

To: Undersecrétaties
Assistant Secre des:

TAB Othera Cnncamed:'

1. With the recently concluded Strand Management Review. (MR} on
Organization and Workforce Capacity as the preliminary activity to the proposed
_recngmeenﬂg of the Bepamnent of Education: (DepEd .. this Office deems. it
: armend: wing: _cpEd Qrde:r 45, s, 2022 re: “DRSIGNATING =
TO THEIR _

. : el w am:l ﬂmmcial Matters in the Depaﬂment O
»Educaﬁan) ’I‘hiS is a necessary step: in ensuring the proper alignment of the =
DepEd mandates, processes; and systems towards the effective implementation of
; Educatmn Development P‘Ian (BEDP} 2030, the continuious- improvement,
‘--(QMS}, and the proper ahgnment of the» :

‘cmstc:nngbof offices. iii n:s 2013 Ratwn lization ngram

‘2-.. T}ns Order 1s bemg 1ssued pursuant to the: provisions- of the Revised.

55, also known as the Govamanee 0

ati_ e-zissuances nccessary for the efficient administration of |
offic rétary and for the proper execution of the laws,* the same. |
being mczdents af the: Secretary’s power of supemmon and control over the DapEd,




her responsibility for: me.r:exermse of DepEd’s mandate; powers, and: functions, and
‘her-overall authority ove e aperamons of the DepEd.7

hjee bfﬁcf:s and umts“Accordmgly, the: fbllémngz are: the orgamzamonal' |
;strands of the DepEd:

4. Curriculum and Teaching (*CT")?
b. Human Resource and Organizational Development (“HROD”)
¢. Operations (“OPS”j10"

d. School Infrastructure and Facilities (“SIF”)

. Legal and Legislative Affairs (“LLA”}
g Finance
K. Procurement

5. Section 6 of DO 045, s.:2022, is amended to resd as follows:

‘6. In light of the foregoing, in the interest of the service, and
pursuant to exis ing laws, the following ditectives are issued:

eir esignated I)ep o orgamzatmnal

units and functional areas of responsibility; as follows:




ds and aﬂ'icm pmvxde supportv It shaﬁ laad ’m the:
in ,_rwement nf research~’ézasmi camculum qmd-v

Sessmery _ ; «éammg resoumes Ac:curﬂmgiy, the
.fu‘ etiong ;,areaa uf C‘I‘ shall mclude, ‘but not. be limited' to, the

®  Curriculum Development

* Learning Resources.

Alternative Education (Alternative Learning Systems)
1. GINA O. GONONG | |
‘Undersecretary for Cirriculum and Teaching

2. ALMA RUBY C. TORIO
Assistant Secretary for Curriculum and Teaching
= c:m»icuzum Bmalupmmt, Leatning Resources, and

11 ‘Spm’xél Cwﬁcular ngrams I}zmsmn

b. Bumau of Learning Resources - Manila and Cebu
¢ Resources Production Division
i, Mammg Resources Quality Assurance Division

c.. Bureau of Learning Delivery
i. Teachingand Learning Division
ik, Student Inclusion Division
iif. Indigenous People’s Education Office

3. G.H. S. AMBAT
Assistant aermtary i‘mr Curriculum and Teaching
- Edumtt«n As >3 kit :

' 1 ﬁducamm A&ses&mem ﬁmsmn
Educatﬁm Rﬁseamh Dwrsmn

b. 'Bureau of Mt;_amatwe Educamﬂn

it Pr gram” Managament aﬁd Systam Development
Division

¢.. Literacy Coordinating Council Sécmtariati
“b. Human Remxm: and mgauiutiunnl Develapment {HROD}. In

performing arx 5 P , js:under existing laws:
and DepEd wsuanms "HROD smaﬂ take the lead in ensuring that

n




holistic and integrated approaches /strategies are undertakm in the
ﬂev&iapment of policies, plans, programs, guidelines, and standards
on human resource management and organizational development for
lepEd teaching and 1mn~teachmg persorinel, including the
monitoring and evaluation of their implementation with a view
towards continuous: mpmvement

1. GLORIA JUMAMIL-MERCADO
Undammtary for Human Resource and Organis
Development
4. Bureau of Human Resource and Organizational
ﬁe'mlapment

HL School Eﬁ“m veness Division
iv. Employee Welfare Division
&, Employee Health and Wellness Center

Vi Personnel Division

b. National Educators Academy of the Phxhppmes
i. Professional Development Division
ii. Quality Assurance Division

¢. Teacher Education Council Secretariat

(. Opernﬁnns. In performing its mandates, powers, and functions

UL isting laws and DepEd issuances, OPS shall ensure that
I&ede as an organization, shall be capacxtated to mnunuously.
improve and be strategic in managing the environment in which
teaching and learning takes place. Accordingly, the functional areas
of OPS shall include, but not be limited to, the following:

* Promoting non-curriculum-based learner development programs
and services _ ,

= Advancing education. support services that promote “learner
readiness”

*  Managing disasters and risk factors that potentially affect the
“Jlearning environment

1. Rmvsmn: A Escamm N

b Diséstef Risk .Rcdimtmn Management Service

2. FRANCIS CESAR B, BRINGAS
Assistant Secr tary for Operations
a. Field Operations {including Regjonal Offices, Schools Division
Offices, and Schools and Learning Centers)
b.. Private Education Office
¢ Palamng Pambansa Secretariat

3. DEXTER A. GALBAN
Assistantﬂewawy for Operations
. Bu ‘Learner Support Services:
i School Health Division







a,. Admnnstmtm: Service
General Services Divisiori
‘ii;.‘ Asset Management Division
it C:ash Division.
iv. Records Division.
v: Security Services.

b. Planning Service"
i, Educational Management’ Mfarmanan System Division
{i. Planning and Programming Division '
iii. Policy Research and Development Division:

¢ Information and Communications chhnology Setvice
i Solutiens. -Dwalnpment Division
ii.. Technology I ucture Division.
iil. User Suppox’t Bmsmn

d. Teachers Camps in Baguio City and Bagabag, Nueva Vizcaya

g Finance. In performmg its: mandates, powers, and functions under
existing' laws and DepEd issuances, Finance shall ensure proper
‘management of the: DepEd’s budgetary and. ﬁnancxal matters in order
to support its operations. It shall likewise ensure that the relevant
financial and budgetary data or information of the DepEd are
properly recorded, safekept, and made available when needed by the

'Secretary or any member of the DepEd ExeCom or whenever

ssary for DepEd’s camphance ‘with the: reportorial reqmrements
wrsxght agencies (e.g,, DBM, COA, etc.) in aceordsnce

. -procedures and limitations set by law. It shall also ensure

efficient and “effective. ‘management of capital intensive foreign-

assisted programs and projects.

1. ANNALYN M. SEVILLA
Undersecretary for Finance:
a. Finance Service
i Accounting Division
ii. Budgeét Division
iii. Employee Accounts Management Division

b. Project Management Service
i- Project Development Division
{i. Project Management Division

¢ Edueation Programs Management Office:
d. Voucher Program Managemeiit Office

1. Procurement. In performing its mandates, powers, and functions
under ‘existing laws. an d DepEd issuances, Procurement shall ensure
t DepEd’s.c of its procurement activities are compliant
 with all apphcable laws policies, standards, guidelines, and
procedures on Bovernment procurement; inclusive of the
procuremient of goods, - consulting services, and contracts for
infrastructure projects ‘pursuant to RA 9184 and its Implementmg
Rules and Regulations..




.-vthe mgamzauon m cahbmte md pursue 11@: lcmg«
and t effectively interface with the internal and
I mt. Wzm its fsmcmonal areas: being inclusive of,
bu v enhancement, and
.mc}mtwing, shail b& umiﬁr th‘” dme(:t supervision and
rol of the OSEC; and shall cover the following DepEd services,

.dmslcms an& arnits:

4.
iii Pubhc Asswtahce Ac:twri ‘Center.
h. External Partaership Service

i International Z(Zoopemmnn Office:

. Internal Au" it Service

S 0peranuns Audit mméieri

"{‘he Secretmy shaﬂ be: as_msted by tha mﬁmbers_ of hcr mmedxat&--




ed t?m.nd Assignmenw {re: DepEd Representatinn.
1c; .Bcdus, Baazrd, Councila and Committees)s

‘Manwgémé}:ﬁt Team' e
‘Except for the amendments mcntmncd above and detailed in the attached
annexes, all. hﬁt‘ pmwmsns under D048, 5.2022, DO 46, 5. 2022, DO 43, 5. 2023,

2,y )2 23,'5.2021 and DO 08, 5. 2021 which are not conﬂmtmg with

the amendments mentmned.. ahwe and in the attached annexes, shall remain in
effect until repealed, modified, or amended accordingly.

In connéction with the exercise of their authumy, the foregoing officials are

8.

enjoined to observe the relevant laws, policies s, and regulations to ensure the -
lege ! E: ef erformed suant to this Order. All DepEd -
of

! als and: emplayees. shall give ..then" full &u?ﬁﬂn and cooperation to the foregoing
officials in the exercise of their: duties and responsibilities. :

9. The: forwome oiﬁamls shall continue to be under the supervision-and eortrol
of the Secretary. :

10 Nathmg inthis Order shall pmclmie the Secretary from signing documents,
if necessary in the interest of the mm_ e; and from. exercising her authority and
mandate underRA-9155, EQ No. 292, 5. 1987, and othm' existing laws.

- 11 This Order shall take effect immediately and shall remain in force until
further orders. Certified. copies.of this Order shall be registered with the Office of the -
National Administrative Register (ONAR) at the University of the Philippines Law ;"‘

Center UPLLY), UP Diliman; Quezon City,

12, For more information, please contact the Burean of Human Resource and
Organizational navelopmentnm ganization Effectiveness Division, 4th Floor, =
Mabini Building, | it ucaimn Oenixal Qﬁiwe, l)ede Complex, Meralco -
Avenue, Pasig City, t,hrmgh email at bhrod.oed gov.ph.

13

18" 'I‘ha heads_-sz the reapacnve strands, o % z:mrdmaucm thh th& Extemal
vdetaxfmme D ﬂd’a mprmentah ' ;

i --' DO-08EC-2022-116; dated December 29, 2022,




As stated.

Referemces:
DepEd Order: (Nos. 046, 045, 043, 042, s. 2002 anid 08, 023, s. 2021)

under the following subjects:

AMENDMENT

M?M, AB,

0006~ ey 6, 2023 :




(Annex A to DepEd Order No. 001

T

Yo nuthwetlé tldouinent,
passesantbeQiloods-  DEPED-OSEC. 79084
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| Development
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nex C to DepEd Order No. 001, s.2023)

e Recomm‘ nding =

,‘A. - pointing} -

Approvingf ;




Contracmal

Catermmaus 'R
positions

Undersecretary in charge

| Regional Office

. a,.fI)iyis.ian;Clﬁef

and below-

j;m;:)v

|RD

| a Dwmmn Chlef

b. School Head. | A

[Schools Division |
: ﬂfﬁﬁe

and below

{ Rankmg HRMO

| ASDS

IsDs

i,

iv.

Hiring and Renewal for Contracts of Service and/or Job Grder

Consultants Eniployees, including Highly - Technical Consultants

Refer to Ofﬁcp
Memorandum

HROD-2022-0271..

Oser 0098 2019-007 dated January 22, 2019 ami

Designa’l:ion of Omcexs«in-aharge {OIC) and Special Disbursing Gmcars

(SDOs)-

[Office/Position |

“Recommending Approval |

. &pprovat .

(@, Central Office.

I Unders eretary/

None

ce | Umdersecremry/Asmstant
| Becretaryin charge

Sy ]
| Undersecretary
| for HROD

3. "Di&isiéﬁ;c:ﬁm

. Bumau/ Service Directors and
}"-U“-"dersecretary \gsistant
Secretary in charge

Undersecretary |
;:‘ for HROD v

b.. ’Regional Gi‘ﬁae

1 RB/ARD

TUndersecretary for Operations

‘Undersecretary |
| for HROD- it

3. Division Chiefl

TARD

TR

" Schools Division Office.

1. SDSJASDS

1 RD and Undersecretary for
| Operations.

TUndersecrotary
|for HROD

Page 7 of 51




2. Division Chief | ASDS [ SDS
~ and School
Heads

* The designation-of Special Disbursing Officers (SDOs} shall be: appmve:d
by the Undersecretary for Finance at the Central Office; Regional
Director-at the Regional Office;. Schools: vamwn Superintendent at the
Behools Division Office smd. Schools..

i, Reassignment and Transfer of DepEd. Employees to another DepEd ﬂnitl
Office

@ Central 0ﬁicef
[Position |~ Within Central Toes | ToFied omcﬁs e

?.'Rewmmending Racommending : Approval
I . ___Approval ... Approval
"T:Bureau/ 1 Assistant’ | »‘Und@rsecretaxjy- ,b 3'Unders&cmmry’f
|'Bervice .}Secretm'v/ 1for HROD- ' { for HROD 5
| Directors | Undersecretary | 3
o biconcerned

Approval

ﬁ.iBureau/Servme- [ Undersecretary ‘
Dy . in charge : R
"Division Chief | Undersecretary’ | Undersecretary |
|-and |forHROD | | for HROD '
f-BmeaufServxce 1 :
'-:Dlmctors N T

b. Raginnal Office

“Within the RO and SDOs | To CO or another Region

. within the RO 1 i
"Recammending onl. ‘Recommending | Approval'
. 1 Approval Appre o Approval | :-
| RD/ARD ) ‘Usidersecretary Underse;:mtazjy T

N/A /A for Operations | (o HROD

Position

[Division ' | T
| Chief | ARD “RD: | Undersecretary |
il S : 3 { for Qperations/. |
] RD | Undersecretary. |

' | for HROD.

"vaxsmn Chxef i
| and ARD RD.

Page 8 of 51



‘Schools Division Office

: To CO or another snﬂlmagison '

T Wimn the: sno
| Position

g Enecommgnﬁing: ' App WR&QOM&R&M Aﬁpﬂ)‘f&i

Approval i___Approval
| for Operations

"»Under%cretaw: :
for HROD

| sDs/asps | N/ na

SBS o __,’Uﬁdgraeaveféry" .
.| 8D8 for HROD.

‘Schoal | 4gpg ‘1sps. | sps
‘Head. o 1 i

,“ Teaching | |
ﬁ.;.am:l Nrmu.g T 1
| and:ASDS. - R | 8DS

‘in i Under secr&tar\r* |
v_:»schuol i 1 1 for HROD

fi.

Secondment and Detail of BapEd Employees

chef s

R&commandixxg Approval I

Approval

[a a Central Office

o i:' 'Unde:x qecmtary /Assistant

15 feonaiBles

I Office

chools Division:

e '-tSecretary in charge

| Regional Director

” Undﬂrsecmtm‘y for

HR@D

“C. ‘OFFICIAL FOREIGN TRAVEL

Renommending
Aﬁthoﬁi;y

Approving Authority |

| Undersecretary for HROD: |

and Executwe Dlmcmr

' kswéiaﬁi 'Secretary-

concerned (Highest |

" [Undersecretary for HROD | |

Page 9081



i
5
-

T Executive of the |
A Strand)

’_ 3 I?)mswn Chmf

| BureaufService
1 -Director concerned

| 'Undersecmtary / Asmstant;_f;;

‘Becretary coricerned-

*__{nghest Executive: of the: :

[ Divector concerned as.
f | may be applicable

"Head: Exﬁcutlve Assmmn‘

' None

1 Secretary concerned:

'-Undezrsecremry

[ Undersecretary for
| Operations

“TUndersecretary for HROD |

.f iUﬂ{iei-‘sécmtaify for
| Operations

‘-m

= ?:‘Undersecw[ Ty
1:Operations.

1T8DS-

s Uﬁdersecretary for
| Operations

[Undersecretary for
JOperations

T5DS.

| Undersecretary for
|'Operations

ok .None

"] Head Executive Assistant |

. ;'?Emcutn& iy actor

‘|- Head Executive Assistant

|'Executive Director

| Head Executive Assistant

" | Executive Director

“I'Head Executive Assistan

o "Executl :

- Director

‘| Head Executive Assistant

tor: General

| Head Executive Assistant ' |

| - Director IV

| Head Executive Assistant |

Agenmes

| Head of the Agency |

'Head Executive Assistant |

L LOCAL TRAVEL

_| Authority

”".Recommending

omee' Positinn

‘ None

| Undersecretary for H’R(Z}.I}

, E “None
andsE«cecutwa I)lrector oF

: Undersmretary/ B
~ Assistant Secretary
- concertied (Highest.

Page 100f 51

| Executive of the Strand) | |




|3, Division Chiief;

i Diréector coticerned

T Undersecretary/ Assistant |

- Becretary concerned 2
- (Highest Executive of the | .
| Strand) |

5 .'Dxrector'cancemcd

' Head Executive Assistant |

B apbimable

I None.

_ Secmt-ary concerned

| Undersecretary / Asststant

Executive of the -

| None:

TUndersecretary for

| outside the Region only}

- Operations (for ciastmauonséf‘

| RD (for

1 destinations. :
1 outside the Region. -
1 only)

| None:{for:

| destinations:

1 wﬂhm the R&gmn}

Undersacretazy for

_ -' butside the Regwxi léniy}

: RD (f ’r-:de&hnaﬂnns thhm

3 Division Chief
L_and:Below . .

| ARD:

: 1

[ ¢. Division Office

11.8ps

i 'Neme

: RD ‘::(,‘fd'rf 'dé-éti:na.tidlls.‘ '

|2. ASDS

“TSDS (for destination
-outside the Division:
: i’-mnly)

E,Nnne {for-
} destin
1 t’w Dzwman}

tions within

| outside the Division only}

 {,_-;Rm;,(fbrwdestinatixms -
" outside the Division only) |

|sps {for destinations
|'within the Division)-

:33* E}msmn Chlef

|sps

| None

L shail bevga‘v_ﬁml :

Tthexr mmrnai agency mies and procedures

. Page 11 of 51




: ApprovingAuthority

‘Undersecmtary for

,‘,,-:;.‘_;-_‘tf)perattons

| None

Undersecretary for HROD '

| ‘Bureau/Service

| Director concerned. |

or concerned

~Undersecretary for HROD. |

» [Undersecretary for HROD T

4 RD

| Undersecretary for HROD. |

| sps

| RD

Head Exacutwe Assxstant

Recommending |
_Approval |

Ap‘pmvgl}

Y1 Nonie

| Undersecretary for .
| HROD |

“Page 12-of 51




Office/Position

Recbiﬁi’ne':id’iug’ '
Approval

Approval

{2 Bureau/Service Directors

1 Undersecretary/
- Assistant Secretary in

.| charge i
: _Bureau/ Service

[4. Below Division Chief | D

‘.'"b Regionalv_ﬂffice -

*GperaUOns

Tnaersecretary for -

- HROD

1 ARD

| Divi
ARD

sion’ Chzef and

‘| RD

- HROD

Undersecretary for

18Dbs

w Divisioni Chief:

| Division Chief

8DS |

"d. Schools

| 1. School Head /Head "
1 Teacher

1 ASDS

f SDY

',-' " 2. Teaching and Non-
teaching persorinel

| School Head and ASDS

SDS

I &, DepEd La._wyers

g to feaich

| or practicelaw
| 1. Attorney os1tmns across
governance levels .
| 2. Other non-lawyer item ity -
DepEd

cﬁz' :

Director
Asaxstant
Secretary
Legall
Legislative
Affairs

RO and 8DO - Regional

Director
charge
Assistant
Secretary.
Legal
Legislative

and

Affa;xrs

“Bureau 7 Servxce
and:

for'|
and |

in |
and |

for |

Affairs

-Undersecretary for |
Legal and Legislative j}

LEAVE AND GRANT OF SERVICE CREDITS FOR TEACHERS:

i, Sic!s/Vacation/St:.e!y/Matemity/?atemity Leave

G. APPLICATIONS FOR SICK /' VACATION / STUDY /| MATERNITY PATERNITY

| offices

Up to: 60 Calendar Day&

“"More than 60 Calenda

_One (1)

Days ea 1
Year N

Position:

[ 'Recommending

Ayproval

B Réébmmending '

A,pproval

5. Contral Office

Amgroval

Agyroval

| 1. Undersecretary ;f'_Nune'-

Undersecretary

,, N-@ﬂe’-‘

| Hor HROD

‘ Undarsecretary

‘Page 18 of 51




Office/

| More than 60 Calendar: Daya to

Position.

Up to 60 Qalendar bays

Aypmval

One (1) Year

i Reuummending

Approval

Approvai

i_‘ﬁddefsecmtary '
_|:in charge

13, Bureauf
Service
Directors.

- ;;‘in czharge o ,
| Assistant’

‘Secretary/

Undersecretary

‘l zv.' None:

| Assistant
| Secretary/
| Undersecretary

""Bureﬂu /Service

| #: Division Chief | po o0

. in charge

' 'Secretm:y I
| Undersecretary
Jin charge.

__|incharge

BureaujSemm
| Director

15, Below: Dwmxon
‘ Chief

i _’ charge

.'-Dwxstcm Chiefin |
| Director

| Division Chief
Bureau/Service | and

‘| Bureau/Service
L erector

i charg;e

| 1. RD/ARD

j' Nonie:

[Undersecretary
| for Operations

; Un;iersecretax} '

{ ' Und : 5secretary
for] 19] 1

, 2 Division Chief

: RD

LA __:Qperatmns

IRD

elow-'ﬂwxsmn

ifvazmon Chwf

: -_-.Dmgmn Chlef
| and AR}D

|rD

iai f‘n Qfﬁoe

1. susmsns

| ARD

I'RD:

1 ARD.

Und&rsecremry
for: Gperatlmm

TR Dw:smn Chief

TASDS

3. Below Divigion. -
Chief

: 1:'.,Dw1&mn thf

asps

T Division Chief.

|sps

{d. Schools

1 1. School.
| Head/Head:
Teach’ "’TI(,

}’Asrsss

| SD8

k) Asfg)sr

. pﬁrscmnel '

ing | School Head.

| AsDs.

chuol Head and |

i,

Grant of Service Credits of Teachers

The special order for the grant of service credits for teachers shall be sxgned

,b- -the- SDS up@n recammendatmn af the Sehool Head Pleaw: Lefer‘m

_,.-Teachers, thh DapEd Oxdet No, 84, 8. 2

Pige 14°0f 81

féhﬁﬂed Upd ":étfi ” Gwde,nes on. Grant' of Vdeation: Service Credits to-
T )epEd Memorandum No. 77, . 2022 or the Computation.
:afﬁublw Sc}mol Teaahem Proportiongl Vacation Pay for SY 2021-2022. -




H. RETIREMENT

Particulars

| Regional Office |

Schools
I)ivisiqn
Ofﬁce

dvances,
‘Laccounts.
£ hle,

and: ;_Chwi“ ’f’f Accounting |

Chief of - Finance }
I Dmsxcm

. Uit

Head.

of |
Accounting: |

. gf i

‘| Chief of Finance |
 Division ’

Head
Accounting
Unit

of|

| Fund Loan

F’mvxden* Chi

‘- _anagement Dm _

° | Chief of Finance |
Dwxsmn

‘ Head

_ Unit

Accountlng A4

" "Chief
. Management:Div.

of Asséf

R 'Chwf
- Admiinistrative.

of

Head

Admin,

hief of Personnel

visitn

_Division
“Chief
Administrative
Division

Head  of|

Admin.

ing | Director
Service:

“of  Legal

Legal Officer

“Legal Officer |

mccsrdsff - Chis

ot uf Records

“Chief
: »ﬁdministra‘tiver
| Divi

ion

ot |
T -Officer

] 'C‘xénéfal 5Sarvwes Div.

of | lerarxan
. counterpart

i counterpart

or

_ ':'_;'*In the case of BLR Cebu; Admimistrative Asmmant iTe (’I‘mlif
and ] ,-:}Keepﬁr} b

ing | Director of BHROD

TARD

E 8D8

: ASSt
1 Undersecretary
| .charge

Secretary/ |

~T8DS

. Clearance for Undersecretarie
»the Undersearetary for HROD. :
Clearance hall be: approved by the Undersecretary for Human: Resaurce?l
and © _trganmamonal Development, duly endorsed by the Undersecmtary for

Operations.

for Operations upon recommendation of the RD.

Page 18.0f 51

s and Assistant Secretaries shall be approved. by-‘;

- Clearance for ASDS; ‘8DS; and ARD must be approved by the Undersecretmy}




_Approval

_/ ,Assmwnt

 Director-and |-

| Undersecretary for HROD |

| rRD

REEE

| Division Chief

SDS

| AsDS

1 8DS

Noh-teaching.
’Persennei

| Schicol Head anid ASDS

8DS

a. Resignation of peérsonnel in third-level positions will be approved: by the i
President of the Republic of the Philippines, with recommending approval of

the Secretary,

. TERMINA’TI‘N*O? APPBINTMEDIT AND DROPPING FROM THE ROLLS

ﬂfﬁc&l!’osiﬁon T

Rwommending

Appmva!

r'a_ C&ntrai‘*ﬂﬂtc T

Approval

e

: President of the Republic of .
| the P’mlxppme&

e Division’ :Cl‘ruef

Undersecretary JASSIStARt | oo oo o o
ersecretary/ASSIStant | v, orsecretary for HROD

[+ Below Division |

hief and | Undersecretary/Assistant
v/ Service Director |

Secretary in charge

| “;Presadent of the Repubhc of
[ e:-Phxhpmnes 3

o ARD : _‘ »

nmsmn Ch:ef and ARD

RD

. SDS /ASIDS

| President.of the Republic of |
the Phihp;gines _ o

‘s Division Chief ___

sps

| » Below Division.

Dwmmn Ch:ef and ASDS

Tsps

Page 16 of 1




_Axipﬁmm

ASD‘E‘:

;'_?-SDS» '

Schnol Hea;d and AS‘DS f

. STMENT (NOSA) AND NOTICE OF STEP

Recommending

Approval .

... Approval

‘Undersecretary/Assistant |

T Undesecretary
|.for HROD

an/Service Directors

T ‘Chxef ‘of Personnel

: for HROD:

|+ Division Chief and below

- Chief of Perqannel
- Division and’
Directorof BHR(‘)DE

| Undersecretary
for HROD

f b’ ‘ "Regiena! Otfﬂge

-« RD/ARD

TChief of Personnel
- Division and

1 Undeérsecretary

|« Division Chief and below

1 Chief of
CAdministrative:

‘Director of BHRQD.‘_“ [

|:Division and ARD |

-for Operations

TRD:

.c,‘ Schools

Division Office

s SDS/ASDS

. Chtef af Personnel
n and
irector of BHROD

| Undersecretary
};vfm'f- HROD"

[+ Division Chief and below

T Chief of Admin, And
ASDS _

d. Schools

‘and’ Nén»taachmg
personnel N

| AsDs

| Chief of',Ae:{miri. And

8DS

T
{Sehool)

~ Recommending

Appraval
(sna)

Approval

3 Schnoi Head

Head ofAdmin sms

| Regional Director

Page 17 of 5L
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M. AUTHORIT?

wmmmvmmmnsnmems

_‘ el -

Recommending
Approval

Approval

ion Chiefand.

“ 'ut:hafrge

t‘,ﬁ;lliireﬁzmr ,

_ Undersecretazy{ Assistant ‘|

‘Secretary in charge

lﬁ ARI?}

i, Central Office

Appmval

R’écommendiﬁg

Ayproval

It the case of BLR.
“| Cebu, Director HI -
JBLRC

cal ;‘Admmxstramve Semxc:e
Clj | (AS) Director

| 'Undersecretary fcu*
Administration

| AS Director

o -} Cebu; Director 11 -
|BLRC

{*In'the case of BLR

; _Undersecretdry far
| Admxmstrauon

SA@- - AMD

*ha the case af BLR

Chief - AMD

j'_:*In the caseof BLR 1 :
Cebu Director 1l of |

‘| }}Ofﬁcar‘ / Inspe(,tion
- Comiiittee

‘T:*In thn case of BLR

i j-.‘Supply E)Fﬁcer of BLRC" i

f_G!i?ief-A:AMﬁ‘

',L*In the case: of BLR:

:-'-}Admlmstratxve Be¢
1of BLRC
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| Waiste Materials Report.

| Chiet - aMD

1 *In the case of BLR.

[ Cebu, AOV ~

‘I Administrative Section.
{of BLRC

| Ev(;“hamrmzm, .stpwsai

{*In the case of BLR:

Cebu, Chmm‘rxan, i
| Disposal Committee QF_'-“
'_BLRC =l

Cammm:ee

Relict f Accountability -
‘Semi:Expendables

| sA0-AMD
i;‘*ln: the: case of BLR

drmmstmﬁve Section
| of BLRC

| Chief m-AM’fD:

-..*In the case of BLR® |
Cebu; Director It of -
»}BLRC"

Raixafofﬁcmumabﬂaty
| PPE

| Chief-AMD

i‘_*Iﬂ the case of BLR

Dlrector T of

[GoaDepkd

Requesting Party

Approval

ion | Chief - AMD

| #In the case of BLR
1 Cebu, AOV ~

| Administrative Seétion

| of BLRC

: _',:‘Cha:rman, msposal
LCommiittee.

Ty the caseof BLR
| Cebu, Chairman, b
| Disposal Comrimittee: af 15
| BLRC' |

_'1tem3 and wnsumabhg

1 ccbuntable Ofﬁcer

.}f(DepEd Emplayee)

*In: the case of BLR
ebu, Accountable
 Officer

(DepBd Employee)

v_;Head of requmtmnm
| office e

| *In the case of BLR
{Cebu, Head of
4 {'reqmsztmnmg Unit

: E.’Reqummon ami Issue Shp

(RIS} for PPE

Accdunt&iﬁl;é"@fﬁéﬂf
(DepEd Employee):

|#In the case of BLR
 Cebu, Accountable:
| Officer

» ;}_{I)epl’:d Employee}

| Chief - AMD:

I the case of BLR
“Cebir, AOV— i
| Administrative Section |-

| 5,-_Acc9untable Dfﬁcerb

»(DepEd Employee)
rIrmediate
Supervmar

“In-the case of BLR-
‘Cebu, Accountable:
Officer

| COA - DepEd
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| (DepEd Employee) noted |
|| by immediate supervisor |

Issuing Party Receiving Party

enitc Custﬁdaanﬁhp ."i_v ‘;Supsbhr Ofﬁcer / Cmef s Accauntableomcer
. ;AMD : :

i} *In the case-of BLR
i _ebu, Suppiy Officer of

fsmpmyéc)fﬁcexﬂ/r'cmefu- ‘Accournitable Officer |
by |

: *I ’the c’ase of BLR

Property” eadangencyar | Head of Agency or
A{PTR) - Inter Agency  Auithorized [Authorized
,_ _,}K,epresenmt;im :Rc:presentatiive

1 *In the case of BLR
f;i(’:ebu, Director IIf and’
Bureau Director

| :':'Supply Ofﬁcer / Chief ~ v'f"Supply C)fﬁcer of
‘ ‘fiAMD Teceiving office

- the case of BLR
Cebu, Supply Officer
Tand AO V-

- Administrative Unit of-

. Regionalomca :

| -Rééomﬁéndingz “
Apymval

CtnefAdmamstmﬁve {.;  it et P .
Officer | Reglonal Director

Approval |

. Chief Administrative

Officer Regional Director

'-Regienaia‘é‘ruw!yf Oifﬁcer- | Chief Ag;gggfmve |

"_'Inspectian and: Acc&ptan&e : Ihspecuon O’ffider/' Regwnal Supply:
f:Rapmt (IAR)j : Inspectxon Comm;ttee - Officer:

Chaxrman,mspos
Committee

: :ijaste atenals - .
IR epc»rt (WMR) | Regmnal Supply Ofﬁcer |
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Forms

Approval

Approval

untability - | property Custodian

’Regmnal Supply*:-’
{ fﬂcer

‘I Regional-Supply Officer

_CGA RO

Requesting Party

Apmoyajl' :

B ;"-‘kﬁgi‘aﬁalf Supply@fﬁcer

| chairman, Disposal |
.‘:l":;,(;t‘_x_r'zmitteé::x =

D "gAccountable @fﬁcer
- (BepEd Employee)

' Head of reqmsxlmmngf?,‘ |
| office

‘_.Accoumam,e Officer
’:;(BepEd Employee]

| Regional Supply

' czmmtablf: Officer
(DepEd Employee),
‘noted by Immediate
'?bupewlsar

Issuing Party

 Receiving Party !

i mventory Custodxan Slip-
| L{ICS} )

[Regional Supply Officer

TAccountable Officer |

| Regional Supply Officer

-l.Aéeauntzihlé-ﬁfﬁcér S

RegwmalSupply Officer

:ibupply;()fﬁcer of )
{mce,m, g office

:. 4»nmsm;amaeﬂ-

»des

Recommending
Approval

Approval

.::-R«&port on the: Physma]
: -'v‘Count of Inven‘t’ ries (RPCI)

fjAdmmistratwe Ofﬂcer h'a

| Sf*‘*ﬁf"?blsﬂ’ Division'
| Superintendent

| Administrative Officer V-

| Schools Division:
Superintendent

| Division Supply Officer

| P«ﬂ:ﬂi’iﬁiﬂﬂ’aﬁve
1Oficer V

. 1:In$pec:tmn and Acceptance
: .'Renort (IAR) '

_rimspectim;@fﬁcetﬁ/f

~|Inspection Committee.

‘immsmn Supply
1 (L)fficer v

ision Supply Officer

: 5‘Chmrman, Dzsposati‘f
1 Cnmmm:ee

Page 2L-0{ 5L



Forins

Remmmending
Appmvai

Approval

‘ f}fRehé " 'f ‘Acwuntamhty

4 ‘?:Praperty Custodian

| Admiinistrative
| Officer v

~ | Administrative Officer V

Requesting Party

ﬂp‘ptdvgl.

ion. | Division Supply Officer

ﬁ_c(.?hmrman, Disposal«;{ ,
1 Committee .

" \cﬂuntable €)f£icer
epEd Employee}

Head(;f S—

“Lrequisitioning office |

| Accounitable Officer

5 Dmsi@n Supply
- ;};.Ofﬁcer

I

E _fby Immﬂdmtﬁ Supemqor i

(DepE‘d Employee)

DepEd' Eniployee); nﬂted

1€oA - DO,

Issuing Party

Receiving Party

"{zcsy

[ Division Supply Ofcer

| Accountable Officer

vision Supply’ Officer

5;:'f:;A‘c;}c:c:iu‘ri_t;aibié‘Qfﬁce,

Property Transfer Report

| Division Supply Officer

E:Supply Officer of

| receiving; oﬁ“ice

Elementary and Non:-IU Secondary Schools

Fotms.

" Recommending
Approﬂal’

Approval

'Report on t;ha Physmajl
| Count of Inventories

‘Division Supply

_'-:Ofﬁcer

| Schools Division
| Superinterident

' :‘,:Dmsmn Supply
| Officer

::; Schools va,smn
| Superintendent

| Matetials Issued
| RSMp)

“Dmswrx Supply

 Officer

| Schaols vaxswn
 Superinténdent

ﬁi'Inwpecﬁan amd
1 Acceptance Report.
| ARy

:Inspectaon |
| Officer/Inspection.

: Dwxswn Supply
 Officer

Committee
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Apptoval

| Recommending

Approval

! 3?;:?f_ﬁe:er |

is n:-Supply

| Chaxrman,
t 'stposal
' ?Commlttee )

| ‘:Dmmon Supply
| Officer

ity fl?DmSion Supply:

- |coa-po

‘ ‘-‘f’i"-Ofﬁmf b
‘ Requestmg Party’- -

Approval

1 "i'wswn Supply

| Officer

Chairrian,
Disposal
Commiittee

| Accountable Officer
| (DepEd Employee).

| Schiools Division:
1 Superintendent

- ﬂ}AccountabIe Ofﬂcer
| (DepEd Employee)

| Schools Division

 Superintendent.

| V::;EAccountabIe Officer
£ (DepEd ‘Employee},

d.-by Immedxata

| coa-po

. lssuing Party
v "on Supply

_ Receiving Party

. ccountable

| Officer

‘%fAccountable
| Officer

I Property. .ransfer
| Report: (F'I‘R)

B ‘;‘I)iV‘ijsifq‘n; Supply

Supplyoifﬁber / |

it -ustodmn of

‘v.. Secondary Schools (IU}-

| receiving office

Racommending v
Appmval

Approval

B : Supply
| Officer/Property.
1 Custodmn

| School Head

Page 28'0f 51




Approval

~ Recommending

Approval:

| Supply

| Officer/Property-
| Custodian:

; :‘:’?‘Lhmi Head

| Property Custodian

‘Supply Officer

| Inspection:

| Officer /Inispection
F (...ommxttea

‘ r,-meperW

'}Cusmdxan

i "Supply

FOfficer/ Property:
C:u ﬂtodmn

Chaxrman
‘Disposal
|Committee

| School Head

' ':ustodxan /:.-"‘

| Supply Officer

| "‘_'};_,';Dwmon Supply

| coa-DO-

" Requesting Party

Anét@vél: |

. S_Accx)untable Ofﬁcer
> :-l(DepEd Empmyee}

Chairman,
Disposal
Committee

| Accountable Officer
| {DepEd Employee]

: -'Sv;c;ham; Hf‘ad s

| Accountable Officer
| (DepEd Employee)

| School Head

'IL)
; Preperty {'RL‘S‘S)DP)

*’Acwuntabie C)fﬁt,erv
(Qap ‘Emplayee),

COA-DO

| lssuing : Party

Receiving Party

[ Supply
| Officer/Property
Ctustodlan

Accountable
| Officer

Supply’
1 Officer/Property:
‘ Custodxan

Accountable
 Officer

Report (P'I‘R)' o

Cuatodxan -

| Supply Officer /
| Property

’Page 24 ef 51




Reaommending

‘%m“ A@pmvai

Appmvai

: thtodlan of
| receiving office

$IGNING‘ AUTHGMTY (APPRBVAL;
Secretary

Undersecretary in charge

1. Except ag prowded m the aubﬁequent Hems (2 and 3) hereof, programs, dc,txv:txes
3 onsistent with the approved ‘Work and Financial

‘may pmceecl upon approval of the Activity Requ St

1 |- that was prepard for the purpose.. ’I‘h 4

ﬂertiﬁgatiou I ﬁmitqving:oméiaf
o e
S Availability | - - Transfer

- of - Policy Finance | Down
Allotment | _‘ | | of F

" Amount |
Involved |

{ Assistant.
| Secretaryor | ¢ 4
| Undersecretary| =
{-.concerned.

| Not aver:
‘| P1 Million

: i Division
v'i»cance_med o

| overpi | UnitHead for | Accountant 1 |
»aﬁ‘fﬁf- %‘_-v__-*-BLRCebu : ';far-'BLRr'Cebu 4-
: :;‘Miﬂ.‘i’nnv g _Headf*nf Sacmm Headif’ofs.

: ’ she B! Bu_;@i}get-:i;{niii

Director for BLR Cebu

: Under '
E for Fi
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rﬁﬁiaﬁdﬁ:',_ o Appmving Ofﬁcial
o s

i0g. | Avatlability | “rranster]
. of | Policy F‘?infance :

i1 bupenmendent
for BTC "

"_- Head of Budget UndgﬂSecretmry N £,

| Assistant. |
| Secretary-or | Undersecretary for
{‘Undersecretary| Finance
_ concemed

lofficial. | Division:
: ;;cmcemed}-

‘b, Regional and Schools Division Office

Requesting | ;w la%i!it: of | Approving |
Official | Aﬂotment | Official

ntof H”",’d_.of Office/ c:hxefofmnance .
ved | Division Chief | Division |RD

Ofﬁce

Budget Officer | SDS

Page 26 61 51




Raqmsting
- Official

of’

- Certification
of Availability |

~ Allotment. |

Approving
Official.

jvv(':haef of

-DPireetor or.

‘Budget: Division| figher official

concerned

| Budget Unit

Head of

| TeacHers’

| Camp
| Superintenden .
| tfor BTC :

- Chief of

| 'Budgﬁt Division

| Assistant.
‘| Secretary or
| higher official’

concerned

| Budget Unit-

| Assistant
| Secretaryor
| higher official
| concerned ki

}'100 Mmmn' T

| Chief of
,Buciget Dwmmn

‘_ }Uhdemecretaxfy?

‘ canc&rned

jff’Head of
|Budget Unit-

18t ermtendent
';-fbr BTC )

' -'_‘vUndersecretary
{‘concerned

| “Million:

| OverP100"

concerned

ﬁiﬂnﬂérsemétary* | chiefof

| Budget Division |’

| Undersecretary

for Firiance

b. Regional and Schools Division

Requesting

Gertiﬂcation :

| ': of Availability |

of

| Allotment |

Approving
‘Official

Chief of
 Finance
 Division

| Regional
1 Director

Page27 of 51,




Gertiﬁc:at{m e
Requesting of Availahility Appmving

-Official of 1 Officisl

Allotment

‘Budget Officer | Schools Division |

: r&cmved

: f’(")fﬁcer

or m ‘hiaf her f-‘Desx’gnated' | SHorthe

’Up to the extent ";AO,.‘ [ :
f allotment. |e '_:Budget/ ‘School’s QIC
received . 1 Finance Staff. | deszgndted by
}AOor the SDS-
': “Administrative
| Assistant
- (ADAS) 11/ mp

4. NonIUSchool |

vf‘iﬁcer demgnated | Budget Officer | SHor the

by the SH or 1 (AOV) or School's OIC |
; 1 Designated- desighated by |
| Budget/ | the 8DS
1 Finiarice: staff

it be pr vared fcr each procurement activity or’ prajcc:t:‘
with the approved WFP and the approved:
lemental WFP: and a. Supplemﬁmtal APP; of it the case of the'
fice schools; in accordance with the approved WFP/Annual._

; -amn:?}am and: the APP for the current year of the office/ achcwﬂ

proceeding shall be signed ‘anc ved by the Elds am:% Awards Cormmt
concemed or by the Acqutsmons ‘Committee, thraugh the Chmrpersan of the
committee concerned.. f-

ublic bidding, the Officials, as designated. below,f_i“
: v to approve and issue the Resolution to' Award
to Awarti (NOA) on behalf of the Secretary;-as Head of t:he"‘

“Page 28 of 51




a. Central Office

IR Appmving (i.e. RTA} and
 Aawount Involved | Issuing (i.c. NOA) Official

"QE:D:ractor or’ hlghe:r official:
‘ _';connemed

: ?;Npitj?;'t;wer P1 Million f f‘;"’i’:' chers’ Camp Supemntﬁndent for .

“ _}\ngxrector fm* BLR chu

: Assistant Se«.,retary or hxgher

! ()verPi Mﬂhunm P5 "Mmm@ | official concerned.

‘5‘Undersecretary c:oncemeci Howeve
tth -J-procmfementb of the: project sul

| Over P5 Millior:..
: ,.ﬁmember, s
Jand issued by the Secretmv or by any|
| Undersecretary as  may  be}.
| subsequently authorized by her. |

b. Regional Offices, Schools Division Offices, and Schools

RTA) and Issuing : i
Official '

T A;xprovihg {le.
ti.m

| Office/Amount Involved

1. Regional Office

Up to the extentiof RD

[2. Schools Division Office.

Up to the extent-of ‘SDS
allntment recew&d- ’

3. 10U School

Up to the extent of SH or the School’s OIC designated by
alle%:mem rece:wad -the SDS

43 .Schwl

‘4. Non-

Up to the extent-of allotment | SH-or the Schoeol’s OIC designated by*
recewed o o 1 the S}Z}S _,

siect of the: RTA and the NOA was undertak 7.
tive: methods of procurement, regardless of the:

3. If the pmc:uremem su
‘throligh ary of the: al

' “'Pagﬁ»29‘:ﬂf'53a




-amountf involved; a written full axithority from the HoPE as: desxgnatad by»‘-‘

hall be separately issued specifying the: partxcular project

*m’mivedf and the name of the Qfﬁclal to whom the authority is given.

4. For other-procurement related documents:

" Document

“Signing Authority (Approval] |

, ““Monitoring | Undersecretary for Procurement
fm’ s.mbmxssmn to the
it Pmcumment

THoPE a8 designated by  the ,i
Secremry

C. CONTRACTS, PURCHASE ORDERS, MOAs and OTHER FORMS OF

AGREEMENT

1. Contractsa Purchase Grder, ‘Metnorandium: 0!‘ Agreement (MQA)
in whatsoever- form, to be executed pursuant to an appmved RTA
be certified with the z’svaﬂab;hty of Funds by the following:

or any-

Transactions

Certiﬂmtian of Availability of '
Fuuds 1

Office:
ii. BTC.

a. Central Office

- ‘Bureau/Service/! Executive

| Chief Aceountant

| BTC Accountant.

| BLR Cebu Accountant

Head of Accaumﬁngj‘t)hiig“

R Acccmntam

: d !!I Se!mel

bv'vSﬂhQﬁl- Ar*vounfant/Ban tkee pm*

 ' ' Kmx»lt’.! Sﬁhooi

; %hom}’s‘Bookkaeper In~charge kI
(ADAS 111 |

2. F‘or contracts awarded through publxc bxddmg, the (?)ﬂicxals, as: demgnated:

‘a. Central Office’

Amaunt lnvolved

Siguing mﬁcial

B N(’»‘t Qver Pl Mﬁlmn | o

Dlrecmr or hxgher ofﬁcmj concerned
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| Signing official

| f‘f’I‘eachers (Zfamp ‘;upemntmdent for B

| Director for BLR Cebu

Gver PL Mﬁhon up t0 P Million

| Assistant Secreta
eoncerned:

ormgherofﬁcxal -

_: Over PB Mﬁlirm

1the: procurém’ 't:,cf the project subject
o »_‘mf the¢ ; ad been un&e] ak g

j _?whmh the Unclerssecmtary mncemed
| the Chairperson or a member, the same:
|shall be signed by the Secmtarv or by
any  Undersecretary as may  be
; ;:jsubsequently demgnated by her

concmned Hawever if

'b. Regilonal Offices, Schools Division Offices, and Schools:

‘Signing Official

11; Regional Office

1k ta t}zevext.,nt o*‘

| 2. Schools Division Omfcs.

‘Up'to the extent of

‘3 l‘U School

allatmant reeetved ‘ ‘

Up. to the extenit of
_allotmen “received:

SH or the School’s OIC designated by the |
_|sps '

mc&wed

|4, Non 10 Schoot

Upto'the extent of allotment

3 I »the pmcurement subject: of:the contract was undertaken through any of the:
alterr rocurement, regardless of the amount: involved, a

ity from. the HoPE as- designated by the. Secretary, shall be
: specxfymg the p&rtmular contract involved and the name @f

the fﬁc:.ai. towho,

4. A procurementii(,‘)ontract*’Pumhase* Order, MOA, or agreement in whatsoever
N ‘to Proceed (NTP) by the same official authorize
ct, Purchase Order, MOA, o agreement i

form, shall e ;

.form

m. the authority is given.

| Page 31 of 51




uspension, work suspenisiots, amendment to order,.
8 dment, or modification: to the agreements,
' tr' "ct unplamentatmn, including all cotrespondence
: shall be issued by the saime official: authorized
“Order; MOA, or by agreement it whatsoever
prerogative of the lead Execorn official concerned.
y o‘rewew, reverse; or modify the same, when necessary.

‘Draw: Cash Advanca‘»-(ADCA) shall bc, suppor ted: b} -
‘.theyearo e offi wed, aswell ag

}“iecftxon ori, the’:f '
yof cash advance:

1 B3 kas aﬁd reﬁgukanons‘ on gmn
il be s;gned by the following DepEd officials:

ulanmnunt invoivaﬁ Approval

:v a Ce-ntml Office

i gvermnglhon - E . Undersecretary for Finance:

Up to the extent of :' RD
a‘ﬂetment ] cewed +

i} ¢ Schools Division Office

Up to the extent of | 8SDs:
 allotment 1 eceweozi 3

d. ‘I-.\J»thoqi-

- ‘SH or the Schiool's-OIC
- designated by the SDS

E. SUB-ALLOTMENT RELEASE ORDER

1. Funds released vby‘ the }?)BMJ to DepEd intended for the implementation ﬂf
: jects .or activities by DepEd. field units shall be downloa fed.
se Order (Sub-ARO). No Sub-ARO shall be issued:

Unit without an appmwdr-‘l‘ramfer / mawnloadmg aaf
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2. The Sub-ARﬂ shaﬂ be signied by the: follewmg officials:

Amwn:t lnvnived o} Appxwal for Transfer/
‘ Downloading of Funds

4. Central Office | Undersecretary for Finance

' b Regional Qfﬁce

hie exterit of allotment |RD

samount transferred or downloaded by the Central Ofﬁce to the: RO
O s recewe thew ding requirement from the sub-ARO issuied by

from the RO, the SDO: may further sub-allot the
! School Implemen ing Unit. Provided, the 8ib-ARO
_ ,,excesd the amount transferred.or dnwnloaded tothe RO: andf*

F. OBLIGATION REQUEST AND STATUS -

1. The Obligation: Request and Status {ORS) shall be signed by the fdﬂbwiﬁé
officials: ' " o

Box“A” |  Box«m”

”f_;vazsm 'Chxef Or; ' Chief of Budget
‘:_?Higher cial Division |

L .’;H&aduf':t.lmt-

ii. Baguio Teacher's | concerned or-
“Camp - | Teachers’ Camp

' & Supermtendem

{ Director I for. BLR Head of Budget Unit

| Cebu _|-Depraco

|b. RegionalOffice | Division Chist
3 ' | concerned/Unit

| Head of Budget Unit

i, BLR Cebu

| Chief of Finance:
Division

o ',,:‘,Head of Budget
| Unit/Section

3 o $chools Bivision
Office

i ' :‘Demgn-ated Budget
S {SH or the School's: | Officer [AQ or

- d. TU School : 1 OIC designated by 1 Administrative

; : th& 8SDS. 1 Agsistant (ADAS)

_ |/
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.fﬁce

" Pre Oﬁurement Service

. ‘Materigls . and Equipment Not Available

G+ INSPECTION, ACCEPTANCE, AND COMPLETION OF DELIVERIES

aurame_a_nt deliveries shall be supported: by documents

in the DBM-

Inschtionj

Vaﬁdation Acceptance

- ',At least two (2) -

‘_'_‘members of
‘-’vﬁepEd Central

i m&pwtorate
i:&am and: one

iC’hzef of Asset.
| Management
FDivision~
| Administrative |
| Service (AMD-
JAB)

ing an '.17‘3*‘*11:35913#-3&&4:1“0;1

| »f;‘)ne

51?311?@15{‘0&:‘:&: 1
from BLR Cebu |
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1.2

Print and Non-Print Materials procured. by .

‘Resources. (BLRY

121

For delivery to schools and school districts

the Bureau of Learning

Particulars

Acceptance

| Prepared By

| Certified |
Correct

I schrml
}district/

‘1 school’s
Jdivision
inspectorate

1 Supply Officer

of | or-designated
" | Property

| Custodian. of

the

school/school

[ district/ :
| school’s division |

Summary af :
duly signed.
IARS, as

»Chxef m‘xd/ or.
 Assistant.
Chief,
Productmﬁ
‘Division, BLR

Director -

<,

consolidated , - ) _""*»'I‘n. the case of w Inthe
[in percentage | BLR Cebu:: caseof
) ‘ . el
! : -_‘»Admmzstmtxve 'Eirectsf EI
. %BLRC ‘
’Dzrecmn a1
- . - BLRor |

Cértificate of
No. c:laim

Retemmn
Money)

X1 the case of
‘BER Cebu:

T Administrative
| Officer V - BLR

higher
official. |
‘conicerned |

fi:"e'bﬁ
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1.2.2  For delivery at the CO warehouse as buffer stock

Particulars.

/| Acceptance

- Prepared

Certified |
Correct

| Assistant
| Chief, PD,
IBLR

: {_Chlef and / or dire

‘ 'fofﬁméi -
“eoncerned

* School Purbiture

| Inspection/ |
| Validation |

Acceptance

| Preparea |

By

Certified |-

.fthe school
Jinspectorate
t@am

E;At: least two:

_ ers Gf

ol Supp]y Off“ icer:
L ot desipe

Custodmn of the

sahool

: ﬁe:rmntage %

{Personnet | orhi
| In-Charge of | 7€
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' . _', prepared
Acceptance By

Particulars

e e

Jes ben:ﬁcate‘ fNo |

, | | concerned
Retentmn Monay) o S

1.4 infrastructum«l’mjescts {new construction and repair; excluding :_f_}
Pubhc—Privat@..Partmrshxp ijects) '

Inspectedf . N
Particulars Validated | Certified - Approval

-.,-a.

: ‘:{.FFD Engmeer AP,
;;;Prmect N ‘ :

IBTC Engmeer ar , :
) | EFD Engineer/ | Teachers’ Camp
i, BTC © [ArchitectIn-- | - 3 Supermtendem
Charge of the

” Certiﬁcate of: 100% :
| -compl *m

T A USectfor
| EFD Engineer 'Admmistmtmn
{In=Charge of : _
" the Project

] '_BTC Engineer or}
) I E /| USee for
i, -BTC 1 i Architect In- j“Administration

| Charge of the | :
: fProjf;ect

; Bureau/! Service; /
Exem’x ive Office -

c. Caxtiﬁcate oi‘ Final
Acceptance®

i. Bureau/Service/ | | EFD Personniel | USec for
Executive Office i [ In-Charge of the. Administration.




’ BTC Engmeer or :
. , I EFD Engineer/ -
i BT g | Architect In~ USec for.

s | Charge. of the Admmistratlon

* Requifecis:a er satisfactoryj -complianee of the rectification requirements ‘under- the
Defects Li Per fod (DLF).which. shall be at least one year after issuance. of

1.5 Prmtmg»and delivery of classified and’ non-classified Test:
‘Materials and Certificates of Ratings

Inspection/” | , . Pmpared
Validation | Acceptance | By

: Pmiﬂnlars

| At le vleast: two (2)
ed ‘Chief of Asset.

‘Management.

vaxswm

: ;;-mﬁmbers:'af
: ffBepEd Central.

pecmmte team | oo
|-and one (1}: ’

[ representative
| fr mEnd :

b .t.i‘ertiﬁmte _ :
. | Director IV |
or hlgher

Tofficial -
g v__?cmncer;:;eci

1.6  Information and Communication Techm’o’tugy (ICTy Equipment zmd
ICT-Related Goods and: Services :
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';Va __vdation |

Acceptance

 Prepared By |

certified
Carrect

_‘-;-At least two: {2y

| designated

| members of the
“I'school

| inspectorate team

Bupply Officer: or |
 designated '
Property :
Custmﬁian of the

schaol '

cﬁnsoﬁdat
ed [m T
percentage |
©e)] ki

‘Chief of
Technology

| Infrastructure|
| Division (TID).

hxgher ﬁczal,
concerned |

Director IV or|

“higher official| -
conmmad ahs

% Goods and Services Procured by Regional and Schools Division Offices and

| ‘Sehools.

2.1 8Bupplies, Materials and Eqmpmfznt Not Available in the DBM-
Pmcurement Service:

In&paecﬁon/
Validation

Acceptince

Prepared By |

 Certified

Correct

qal ;,RO" Inspectorate

Head of -
Asset

}Mzmagement v
Unit:

it

;ﬁi ‘Inspectcwrate*

‘Head of
Supply and
‘Property:
Section

i, M School-

, ;}S‘cheai”
| Inspectordte
Team

| Pmpefty ,
_ _‘Cusmdxan b

h _'AQ or %c_hmi’c’

Page 39 6f 51



Particulars | Correét

| Acceptance | Prepared By |

: ;"Management
‘Personnel

| Head of -
:Admxmstratlve i
‘Unit '

: Head of
'Supply
“-Sectmn

AO or the
‘school’s

| designated
Property
‘Custodian

‘SH or the
-schiool’s OIC
designated by

- N the SDS

2:2. School Furniture:

‘Insi ';ectinn/ |V oaccentanas | Prepared |
| Validation | Aceeptance | "

‘Partioulars.

e Regmnal
Office

-_: ‘-: desxgnated

) 5‘_Supp1y

{ Officer op
 designated
-i}"Property

:'-' z'»t-em
I | Sunnl
i Schools e 3’_
: | desigriated . )

;’Property
‘Custodian of °
ﬁ,the &chaol
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T U Ptepmed
& Acceptance | By

Certified
Correct

i Reglonal Office.

Regional
‘Personnel.

‘the Project

In-Charge of| Support. -

Chiefof
Education.

| Services -
Division
(ESBD) -
{or higher
| official

cancemed

Non«IU School)

Division
| Personnel.

‘the Project

| Chief of s&;haux

: Govemance
{and

v Opemtmn&
,Dmmon

In-Charge of| (SGOD)

1or hxgher
Jofficial
4 concerned

Certiﬁcate ’of ﬂo

: ‘Réwntxon' Money}
i Regional Office

Personnel
In-charge of |-
;the Project

| Chief of BSSD |
|official

ii,. Schools ]
Office: (inc

Non-1U'School} §

| Sehools
| Division:
i Persontiel
In-Charge
of the

| Project

dffimal

| concerned

| concerned.
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2.3 linftastméturefP-‘i*:‘c)jédétzsf (new construction and repair)

sticaiass. | I"‘"'Peetedl | eorificame | Approval |
Particulars | alldated By | Cortifeany | Approvel

Office | Chief of ESSD

1 |‘Chief of
| Engineer Tn- Charge ; - 1'8GOD
) -‘of thm Prmect :

I 100%.
coﬁpmim

i chwnal ,Regwnal Engineer . Chief QfEESS:-
“Office & {In-Charge of the |
: ;'Progect

chools fDm'smm | Chief of
Dwmmn @fﬁce : Engineer In- F8GOD
- Charge of the :

‘Project

1. Cegtificate of
1 Final ‘
Acceptance*
- Regmna! Engineer | RD
i. Regional ES ‘In-Charge of the |
Office ‘Project’

ii, &chools , ‘Schools Division |[SDS
Diy : 1 Engineer In- ‘

Chargs of the

.ije'ct,

i 'f_gcomylxance of the rectxf cation reqmrements under the:
)} which shall be at’ least one year dafter: :.ssuam:e of -

Oemf @dte of _Z»@O% Cdnqaletwﬁ
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| Particnlars

Inspection/

1 Validation

Acceptance

| Prepared By |

e

Regional
Office

".'-At‘ leaist two (2)

Regional Supply
1 Officer

. SChQQIS‘: .
_ -lli‘mswn
Office .-

éAt least o (i?.)

?desxgnated

| Schools Division |

Supply: Officer

i

" ":Inspectorate
: .Teeam and one {1}
) ':Cp_ﬂfdihamr |

] né'upﬁl? Officer or |
| sehool’s: i

designated:

{Property-

| Castodian
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_ - N Certﬂ’ied '
Acceptance | Prepared By | (:orx:ect '

Schools
1 Division. , I
| Supply Officer ,{:, nit -f

] AG or: Schoal’
il TU School | |

Payroll ;Fbrm)

_G,.t:hér.
Operating
Expenses

Office /Amount Involved : Personnel
- o Services (PS)

' Capital Outls
{CO): -

Nntover?lomllhon | Director for Finance Service

- Notover P10 Million __| Teachers’ Camp Superintendent
" Over P10 on up to P50 Million

'-’I_?g_:achers ‘Camp-
. _ | Superintendent
Over P50 Million. " | Undersecretary |
Adminigtration

Te. Rég‘iéha’ii‘sd’fﬁée-

'-_Up to the extent of allotment
released

: E": d. School Division Ofﬁce

Up to the extent: of allutment :_ _ sps

: | v-(nonuimplementmv nnit.’
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| U to v' hie extent of allotmant‘

ting unit)

L msamsmmnmvoucum(mrs)

1. The required certifications for specific box of the DVs shall be as follows:

proper

ountant or Booldieeper)

.+ The said bmééts‘ in tlﬁe.i"DV'vShalI be signed by the following;

un ng Entry {to be accomphfshed by Accounnng
ool’s
Bos _ tion as to the availability of cash, or sub;eot to authurzt;y-
tcs,- { ‘ebﬂ: account, and ‘supporting documents complete and amount claumed

Box “C”

a. Central Office:

4 ?‘Bf"ﬁ'ﬂ‘tiemiﬁ

‘Division CHief or- higher
' z’officxal concerned ‘

| Chief Accountant

u B’I‘C

o Head of Umt or hlgher

3 i BLR: Cebu

Director Il of BLRC

' Chzef Accountantw |
DepEd co. ;

','b.. Regmnalfﬁce

-'_'Di-vi’slibm,Chiéfiarf-‘ilﬁit"Head Regional Accountant

‘e Schools Division Office

: ,Dmswn cmef or Umt/
_' Sectmn Head

.f.if'sn;o Accountant

| d. U Sehool -

| Officer In-Charge of the
4 F’rmect

}'Admmxstratwe Ofﬁcer, Or '

Schaol’s Accountant/
Bookkeeper '

Page 45 of 51




- Office/Amount Involved:

~ Expenditure Class/Approval

Personnel Services:

‘Maintenance & |

Other Operating :

| and Capita ,muays;f

!CQ)

| Notover PIO Million

| Director for Finance:

fi':]@ver PIO Mxllmn

5Uﬁd§xz$¢cmtaxy; for Fmance

»v":b. Baguio ‘ﬁer’s Gamp

_,.. ,.N"t over me Mﬂlmn

A ‘.’l‘eachers Camp Supermtendem

er. Pl@ Mﬂhon up tor PSG

N :'Teachers Camip:
Buperintendent

jiUndersecret 13
[ Administration

_'f(?)vex:. ?&sﬁ: Miltion

'Undersecretary for
L.A_dmxms_tratmn

| Undersecretary
Afor Finance

|'c. Regional Office

Up: m the extent. o{‘

'RD; or in his/her absence, the ARD.

R S'I.iiS; or in his/her absence; the ASDS.

e U School

_allotmem: recexved‘

{8DS.

1 SH.or the School’s OIC designated by the

Ij‘ £ NowJU Sclmol

Up to the exterit of
allotment received

‘-amyj

SH of the School’s
10IC designated by

the SDS {for MQ“'E
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J. CHECKS AND LIST OF DUE AND DEMANDABLE ACCOUNTS mmnm e
AUTHORITY TO mmrr ACCOUNT {LDDAP-ADA}

‘!‘RAH&&C’I‘!@N 1 SIGNING AE}THOW {SIGNING OFFICIAL AN D ‘
: COUNTERSIGNING OFFICIAL) AND CGRRESPQNING '

: Countersigniug
Official | |
- Director for Finance |

= ';' Dxrec:tor for | Undersecretary for
ip | Finance: Finance.

| '-_.]Uxid;emec:_'re{axy' Undersecretary for |
lincharge = |Fipance . |

Z"countersiguing‘

T | official

Il UptoIM Head oi' Cash: | Teacher’s: Camp

kX 1 Unit Superxntendent

I | Teacher’s | Undersecretary
1 | Camp- for

‘| 'Superintendent | Administration

4 | Undersecretary | Undersecretary:
o} for “for Finance.

' Administration |

“Countersignin
.| official

‘I Cashier; orin. ‘RD, orin.
| his/her absence, the | his/her b
3_ Chief of ~absence, the = |

-} Administrative “ARD:.
v Dwxsmn . ’

SDS orin.
Chis/her
-absence, the
ASDS.

: ,Admxmstrajt!ive: Unit

SHorthe
« Cashier/Disbursing | School’s OIC as
 Officer " designated by’
» Administrative. i the SDS

Officer

" PageaofS1




| COUNTERSIGNING OFFICIAL) AND aommmm |

THRES’I‘!GLD

| Non10
Schofﬂ

L

1'8H or the 1
 School’s OIC as ||
 designated by - ||
-the 8DS

: :-Cormct iz;
| accordance.
| with the
[ existing
| budgeting,
‘accounting,
| procurement
|'and auditing
I rules and
‘regulations-

Assumption of full 1]
'{--elaims and

“authenticity of the = ||
| supporting documents ||

LPIM

|| Over
FIPIM up.
| to PlC)M

| Chief
Accountant’

| Over
| proM

| Director for Finance

Undersecretary for
I Finance

Undersecretaryfgr T
| Finance.

IER’S CAMP:

1t T Cartified Correot.
1-in’ accordance |
| with the existing

| budgeting,

| aceonnting,;

& pmnurement and
| auditing rules

| and regulations

| Assumption of full | |

‘ -‘-,responsibi!ity for. |

 the accuracy of the | |

‘Histed claims and |

| authenticity of the | |
' supporting -

| documents

Undersecretary fm« '
5 Administration

Undersecretary for R
 Finance: [P

Gertiﬁed ‘Correct

: Apgroving
',-Otﬁcials o
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T SIGNING AUTHORITY [SIGNING OFFICIAL AND |
| COUNTERSIGNING OFFICIAL) AND CORRESPONING |

St the :Reglénal Accauntant " RD, or the ":2:" :
atof vAccauntvmg Umt or | ARD 1

;'7:‘ demgamed a}temate,'lf absence,
otient | any ‘the ASDS

‘ Schools "'.SH or The |
tof | Accountant/Bookkeepper | School’s

| allotment: |
[ received |

«.-_,signing | Countersigning

| Official “|'Official

1 Director for .| Undersecretary for-
- | Finance | Finance

I Ailocation .‘mm)i

Any other ' ._{Uﬁdefsecmtaiy for
| Undetsecretary | Finance .

III. OTHER MATTERS

TSI NmGAUTHORITY -

Uﬁdefsecretary» for HROLD

*with the Secretary’s approved
coneept note and policy

"I "Undersecretary for Legal and
j:Legxslatwe Affairs’

| 'Unde:rsecretaxy for Legal and
| 'Legistative Affairs:

Issuance of

1 -:pmceedinga.in»DepEd,:f o
Page A9 o 81




ers | Undersecretary for Legal and
te .| Legislative Affairs

Y "I Undersecretary for Legal and
ols | Legislative Alffairs.

gre .
,wquisition;,o' "solmol 8 Haaaud other
- sites titiiug co. .ems.‘

| Legistative Affairs

‘otherd transa o Undarsearetary in charge, as’
for appmvallsignature of the Secretnryﬁj designated or authorized by the
g ,ecret:ary

ancial transdctions, the proposed policy shall not preclude the
: frfom wgnmg docummf«:, if necessary, in the interest af
~_r:presmbed signing authority. v

Undersecretan
service, below |
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han‘person ,

Core. Members

ey ,'FCO Bureau and Serv1ce DlreCtOI'S

e: DepEd Natmnal Employees Unmn S




