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RM No. 052, s. 2022 - Regional Guidelines on the Issuance and Accountability of

Parent_Guardian for the Borrowed ICT Devices and Other Related Matters
1 message

DepEd Bulacan <bulacan@deped.gov.ph>

Department of Education Regional Office Iil <region3@deped.gov.ph> Wed, Jan 26, 2022 at 11:49 AM
To: sdo.r3@deped.gov.ph
Cc: ICT UNIT <ictu.ro3@deped.gov.ph>, CHERYLEE ARTATES <cherylee.artates@deped.gov.ph>
Deaar All,
Good day!
Resending the RM No. 052, s. 2022 - Regional Guidelines on the Issuance and Accountability of Parent | Guardian for
the Borrowed ICT Devices and Other Related Matters with corrected series number {s. 2022), kindly dlsregard the
previous email.

Apologies po for any inconvenience & may cause.

Thank you very much.

Departr‘r‘tent of Education

Region III-Central Luzon
D.M. Government Center, Maimpis, City of San Fernando (F)

Telefax Nos.. {045) 598-8580 to 89
Email Address: region3@deped.gov.ph
Website: htips:iiregion3.deped.gov.phi

For feedbacks, queries or complaints:
Type FEEDBACK <SPACE> MESSAGE and send to 744433733
*For Smart, Sun & Talk N Text Subscribers

To conserve paper, do not print unless it is absolutely necessary.

This communication may contain confidential or privieged information, and is intended solely for the Individual or entity to whom it Is originally addressed. Any disclosure, copying,
dissermination, or any acticn laken in reliance fo it by others, other than the intendsd recipiar, is strictly prohibited. The opitfons, conclusians, and stafements expressed in ihis
message are those of fhe sender and may rot necessarlly reflest the views of the Depariment of Education.

RM No. 052, s. 2022 - Regional Guidelines on the Issuance and Accountability of Parent_Guardian for
the Borrowed ICT Devices and Other Related Matters.pdf

4077K | \l

Reproduction No, Q] Q ;S 2022
For Dissemination and Compliance

ZENIA G, MOSTOLES, Ed,D., CESO V
Schools Diviston Superintendent
‘ Schools Division of Bulacan
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 REGIONAL GUIDELINES ON THE ISSUANCE AND ACCOUNTABILITY OF J
PARENT/ GUARDIAN FOR THE BORROWED ICT DEVICES
AND OTHER RELATED MA'I"I‘ERS

To: ~ Schools Division Superintendents

Public Elementary and- Secondary School Heads
- Division Supply Officers
. School Property Custodian
‘School ICT Coordinators
All Others Concerned

1.. ' Following the issuance of OUA Memorandum 00-0 122-0030, dated January
7, 2022, this Regional Memorandum aims to supplement and issue specific
guidelines for the effective deployment of ICT devices to qualified learners.
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2. Annex A provides updates on the details on. the'.composmon of the ICT-MMT |

{ICT Devices Management and Monitoring Team). mcludmg their respective: functmns
documentatlon process, data co]lectton, and submmsmn

3. Annex B prowdes the type a_nd spemﬁcatlons of ICT devices that are suitable

to be released to quahﬁed learners

DepEd ~ isstied ICT equipment, inchiding the roles and responsibilities of the
parents/guardians in the safekecpmg and mamtenance of these government — issued
ICT equipment. ‘

6. Annex D details the 'inspection and monitorizlg pr-ocess of the ICT-MMT.

7. Annex E are the online forms and checkhsts to be used in the monitoring and
inspection of borrowed ICT devices.

8. For activities requiring face to face or ons1te meetmgs such as issuance,
inspection, and return of ICT devices, it is reminded that such transactions or
meetings be done following the required health protocols mandated by the local
government notwithstanding the alert level declaration from the IATF.

4. Annex C prowdes the conchtmns for selectmg learner-remplents to borrow_

- Address: Mataﬁrio St., D.M. Government 'Center, Malmpis, City of San Femaﬁdo Py -
Telephone Number: (045) 598-8580 to 89 » Email Address: region3@deped.gov.ph
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9. For proper guidance and strict compliance.

. MAY B. ECLAR, PhD, CESO Il

Regional Director
Encls.  OUA Memorandum 00-0122-0030 . -
References: OUA Memorandum 00-0122-0030
: - QUA Memorandum 00-0620-0030

" To be indicated in the Perpetnal Index
under the following subjects:

‘COMPUTER EDUCAT_ION INFORMATION ’I‘.ECHNOLOGY'
 ORDfictu1 - |
- January 21, 2022 ' :
RO3_ORD_ICTU-MEMO-2022-00002

~ Address: Matalino St., D.M. Gp\r_érnment Center, Maimpis; City of San Fernando (P)
Telephone_i\lumber: {045) 598-8580 to 89« Emall Address: region3@deped.gov.ph
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- Bepartment of Education
: --REGK}N II-CENTRAL LUZON

 ANNEXE
FORMS AND CHECKLISTS

'~ FORM 1. LEARNER'S QUALIFICATION CHECKLIST TO BORROW ICT
' DEVICES | : - o

~ LRN:

Learners Complete Name: _-

Grade and Section'

Parent or Guardian’s Name

Complete Address:
Mobile Number:

. 1. Learner is enrolled m an onlme, blended online and offline learning
modahty :
2 Learner does not own any ICT dewce

3. Learner has competence to use and mamtam ICT dev1ce

A Household is energlzed and has stable mternet connectivity for online
rlearmng : :

3. Parent/ guardlan agrees and conforms w1th the KUSANG-LOOB NA
- PANGAKO ' _ .

6. Parent/ guardian - shali make sure that the ICT device will be utilized
properly by the learner.

7. Parent/ guard1an sha.ll ascertam the secunty, mamtenance and upkeep of
the ICT device. :

8. Parent/ gua,rdmn conforms to the scheduled checkup of the ICT device set
by the school. ‘

- Address: Matahno St., DML chernment Center, Ma:mpis, C:ty of San Fernando (P}
Telephone Number: {045) 598-8580 to 89 » Email Address: egaona@deged gov.ph
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ANNEX D
'MONITORING AND INSPECTION PROCESS

1. Momtormg

- Advisers or subj ect teachers handling homeroom or classes online shall take
- charge of the monitoring of the device loaned to. quahﬁed learners under their class.

Form 2 of Annex E shall be used, to assess the device’s functionality. The
School ICT Coordinator shall create a correspondmg online form for ease of
consolidation of data to be collected

2. Inspeétion

| Inspection shall be done onsite” upon submission of modules from
. parentsf guardlans The unmte mspectlon shall use Form 3 of Annex E. ‘

- The School ICT Coordinator and Property Custodian shall be present to check
functmnahty and completeness of the ICT Device,

3. Issuance and Return of ICT _D_evi_ce '

“a. The class advzser and/ or subject teacher shall accomplish and submit
- Form 1 of Annex D to the School’s Property Custodian for appropriate’
documentation of inventory.

b. The School ICT Coordinator shall make the necessary conﬂguratons, and

. tests as to functionality -and usability. :

‘¢. The class advisory and/or Pro_perty_ Custodian shall orient the
parent/guardian on their responsibilities and accountabilities in the
safekeeping and maintenance of the ICT device.

Addl_-éss: Mat_a!ino St., D.M. Government _Céntér, Maimpis; City of San Fernando (P)
Telephone Number: {045) 598-8580 to 89 » Email Address: region3@deped.gov.ph
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ANNEX C
ELIGIBILITY OF LEARNERS TO BORROW ICT DEVICES
The eligibility of learners shall depend on the following criteria:

1. SCHOOL:
1.1. The school is offenng onlme learmng modahty, whether blended 01'111118
and offline or offline digital.

1.2. The school has the capaeity to _provide, designate or outsource online
and/or onsite ICT technical assistarnce on troubleshooting, repair, and aftersales
service should the ICT device issued to the learner is still within warranty period.

2. LEARNER:
. 2.1. Thelearneris enrolled inaclass offermg onlme learnmg (blended online
or offline d1g1tal) : :

: 2.2 The leamer is competent to use and mamta_m an ICT demce (preferably
2019 model onwards). _ .

2.3 The learner does not have the capacﬂ:y to own an ICT device (preferably
2019 model onwards). :

2.4 Household is energlzed (mth stable electnmty} whether on—gnd or off-
grid (for rechargeable devices). '

3. PARENT/GUARDIAN-‘ | |
3.1Agrees and conforms w1th the KUSANG~LOOB NA PANGAKO.
3.28hall ascertain the secunty, ma;ntenance and upkeep of the ICT device |
issued to his/her chﬂd / ward.
3. SShalI be accountable for any loss or da.mage resulting from negligence or

proper uuhzatmn

‘Address: Matalino St., D.M. Government Center, Mai_mpis', Cify'of San Fernando {P)
Telephone Number: (045) 598-8580 to 89 « Emall Address: region3@deped.gov.ph

Covlicota Mo, ASTATY-H0F7
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~ Bepartment of Ehucation
' REGION III»CENT RAL LUZON

ANNEXB
TYPES AND GENERAL smcmcarmns OF ICT DEVICES THAT ARE
ELIGIBLE TO BE LOANED OUT TO QUALIFIED LEARNERS

1. - DCP [DepEd Computerization Program) Devices
 For DCP devices, 'oﬁly. standalone, portable multimedia devices under DCP
2019 onwards are allowed to be loaned to qualified learners.

2. Donated Devmes

~ For ICT dcvxces donated fo schools, only those with technical specifications
detailed under OUA~ Memorandum, 00-0620-0030, dated June 8, 2020 entitled
MINIMUM SPECIFICATIONS FOR ICT EQUIPMENTAND INTERNET SERVICES TO
BE DONATED TO SCHOOLS, TEACHERS, AND/OR LEARNERS, MICROSOFT
LICENSING, AND DONATION MATTERS shall be a]lowed to be loaned to qualified
learners.

3. Portable/ Moblle ICT Devices procured under SEF (Spemal Education Fund]
by the Schools Division Ofﬁce or: the Schools themselves .

Address: Matalino St D.M. Government Center, Maimpis, City of San Fernando (P)
Telephone Number: (045) 598-8580 to 89 » Email Address: regmnS@deped gov.ph
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ANNEX A
| ' The ICT Devices 'Management and Monitoring Team

1, Composﬂ:mn of the ICT—MMT (ICT Demces Management and Monitoring
Team)

1.1. The ICT - MM’I‘ shall compnse of the followmg

Chanperson E School Head
Vice _Chalrpersoﬁ(s): . School Property Custochan
' | ~ School ICT Coordinator
Members = : " Head Teachers and Master Teachers
2. Roles and rcsponsxblhtles

2.1 School Head — They shall serve as the approving authonty in the
issuance of ICT devices to quahﬁed learners '

‘ 2.2 School Property Custodian - shall take charge of the issuance, receipt,
reporting and maintenance of all ICT devices that will beloaned to qualified learners.
They shall also take charge of warranty claims should any of the ICT devices requlre
aftermsales service from their supphers '

2 3 School ICT Coordmator — shall perform i’nspe'ction and maintenance
duties in coordmatmn with the School Property Custodlan and ICT-MMT members
in the general upkeep of the ICT devices.

_ 2.4  Head Teachers and Mastcr Teachers ~ as members they shall document

and update both the School Property Custodians and School ICT Coordinators of the
. .condition of the ICT devices issued to their respective learners foilowing the process
in Annex E. However, class advisers and subject/grade level heads can act as
‘members in the absence of the above-mentioned positions in the school.

Address; Mataling St-.,.D.M. Government Centef, Maimpis, City of San Fernando (P)
" Telephone Number: (045} 598-8580 to 89 » Email Address: region3@deped gov.ph

Corffcat Mo, AFATROOT?



Republi of the %btltppmes

Bepartment of Chucation
' REGION II-CENTRAL LUZON

‘ Learners. Compiete Name:

9. Parent/ guardian_agreeé to all accountabilities resulting from loss, damage
or from negligence due to irnproper utilization 'of the ICT device.

10. Parent/ guardian agrees to cover financial accountabilities should the ICT
device in thelr care incur damages not covered by warranty.

FORM 2. TEACHER'S CHECKLIST FOR ONLINE DEVICE INSPECTION OF

DEVICE

LRN:

" Grade and Section:

| Type of Device Issued: (Refer to Annex B-all other dewce detaﬂs should be prowded

by the Property Custodian

Penpherals and / or Accessories (1f avaﬂable]

The microphone is functioning (Yes/No)
The front camera is functioning (Yes/No)
The back camera is functioning (Yes/No}
The wireless connection able to instantly connect to the internet (Yes /Noj
Device has cracks (Yes/No) :
'Device’s power hutton is easy to function (Yes / No}
‘For devices with touchscreens IS the device’s touch screen functional
- (Yes/No} o
'8. Device is charging (¥ es/ No)
9. Device's battery lasts for the desired penod (Yes /No]
10.Device has user-friendly. Operahng System (Android, Windows) (can be
scaled]
11.Device’s screen displays the correct color (Yes/No)
12.Device’s screen brightness is enough for the needs of end-user (¥ es/No)
13.Device’s screen resolution is enough for the needs of end-user (Yes/No)
14.Audio quality is enough for the needs of end-user (Yes/No)
15.Device suddernly stops functioning when in use (Yes/No)
16.Device heats up excessively when in use (Yes/No}
17.Device’s settmgs can be adjusted easﬂy (Yes/ No)
18.Storage capacity is enough (Y /N)
19.MicroSD Card is present (Y/N}
- '20.Device Charger present and. workmg Y/ N)
21.Type C USB cable present (Y/N) -

NO G R RN

Address Matalino St., D M. Government Center Maimpls, Citv of San Fernando (P)
Telephone Number: (045) 598:8580 to 89 « Email Address: region3@deped gov,ph
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FORM 3. = TEACHER’S CHECKLIST FOR ONSITE INSPECTION OF DEVICE

Name of Borrower :

' Girade_/Yéax_' Level and Section:

Name of Adviser :_

 Name of Guafdian :

tem Description :

- Date Borrowed :

Date Retu'.rn_ed :

-Date of Inspection :

Item is clean and with no scratches or dents when returned. |
. -All,p.er_iphefals atta;ched'wiﬂ:i the item returned. are complete.
Item has powered on successfully.

No additional apphcatmns were found mstalled in the item {e.g. games and
-other apps not recommended by the school)

Inspected by:

School ICT Coordinator R Lo " School Property Custodian

Confor_med:

Address: Matalino St., DM _Governme.nt Ceﬁter, Maimpis, City of San Fernando (P}
Telephone qube_r: {045) 598-8580 to 89 » Email Address: region3@deped gov.ph




Republic of the Philippines

Pepartment of Education
REGION III.-CEN'I’:RAL LUZC)N_ _

Signature of parent/guardian over printed -naine

. Address: Matalino St., D.M. Gm)emrnent Center, Maimpis, City of San Ferﬁando P
Telephone Number: (045) 598-8580 1089 « Email Address: region3@deped.gov.ph




