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oA, 8- 2022

Schools Division Superintendents
Heads of Public Schools
Others Concerned '

PROTOCOL IN REDUCING THE MINIMUM ON-SITE WORKFORCE OR
TEMPORARY CLOSURE OF PREMISES UNDER THE ALERT LEVEL
' SYSTEM

Attached is a copy of Memorandum Circular No. 94, s. 2022, dated January
7, 2022 providing for the requirements and procedures for reducing on-site
workforce in government offices below the minimum set forth under the
Alert Level System, amending for the purpose Memorandum Circular No.
86, s. 2021 and Memorandum Circular No. 93, s. 2021.

“The following provisions are reiterated to be observed by all Schools Division
Offices and public schools in the Region:

9.1 The reduction of on-site workforce below the minimum provided in the
Alert Level System and the temporary closure of premises shall be
regarded as extreme measures and needs clearance from the Office
of the Secretary. For this purpose, the concerned Office shall submit
a request o the Central Office, through the Regional Office, stating the
proposed duration of the measurc supported with verified data, like the
number of cases, rate of transmission, etc. No reduction of on-gite
workforce or closure of preinises ghall be implemented until such
clearance is obtained from the Office of the Becretary. Below is the
required on-site workforce under the Alert Level System, pursuant to
Memorandum Circular No. 93, s. 2021:

Alert Level 5 | Skeleton worktorce on-site and the remainder wnder |
alternative work arrangement as approved by the
head of agency unless a greater on-site capacity is
required

Alert Level 4 | At least 40% on-site workforce

Alert Level 3 | At least 60% on-site workforce

Aert Level 2| At least 80% on-site workforce ‘ J
r
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2.2 Reduction of on-site workforce or temporary closure merely to
conduct disinfection of premises shall not be allowed. Such activity
ghall be undertaken after office hours or On weekends.

2.3 Schools Division Superintendents and Heads of Public Schools ‘who
shall be allowed to reduce on-site workforce or temporary closure of

- premises shall ensure that there will be manned hotlines, on-site or off-
site, to respond to immediate concerns of their respective stakeholders.

3. Notwithstanding to these, everyone is reminded that there is a need to
balance health considerations and the continuous delivery of public
services. The continuous effectivity of Memorandum Circular No. 86, s.

2021, as amended, on compliance with health protocols in the workplace,

and the conditions therein for the reduction of on-site workforce or
temporary closure of premises shali continue to be observed under the Alert
Level Systern.

4.  For information, guidance and compliance,

MAY B, ECLAR, PhD, CESO 111
egional Director

(l?/.

(1} Memorandum Circular No. 94, s. 2021 dated January 7, 2022
(2) Memorandum Circular No. 93, s. 2021 dated December 17, 2021
(3) Memorandum Circular No. 86, s. 2021 dated May 11, 2021
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. _MEMORANDUM CIRCULAR NO. 86

ENSURING COMPLIANCE OF GOVERNMENT AGENCIES AND
INSTRUMENTALITIES WITH HEALTH PROTOCOLS ARPLICABLE
TO THEIR WORKPLAGES NURING THE STATE OF PUBLIC
HEALTH EMERGENCY, AND FOR OTHER PURPOSES

WHEREAS, the government must lead by example in the observance of health
protocols issued by the Inter- Agency Task Force for the Management of Emerging
infectious Diseases (IATF) and relevant agencies, which are applicable {0 workplaces;

WHEREAS, the IATF Omnibus Guidelines on the Implementation of
Community Quarantine in the Philippines, as amended (Omnibus Guidelines),
provides rules applicable to workplaces under every form of community quarantine,
including government offices;

WHEREAS, the Civil Service Commission (CSC), the Depariment of Heaith,
and the Department of Labor and Employment issued Joint Memorandum Circular No.
1 {s. 2020), providing for the QOccupational and Health Standards (OSH) for the Public
Sector, which requires heads of govemment agencies to provide a workplace that is
free from hazardous conditions, ensure compliance with the OSH, and create a Safety
_ and Health Committee, among others; ' '

. WHEREAS, the CSC issued Memorandum Circular No. 10 (s. 2020), as
amended by Memorandum Circular No. 18 (8. 2020), providing for the Revised Interim
Guidelines for Atternative Work Arrangements and Support Mechanisms for Workers
in the Government During the Period of State of National Emergency Due to COVID-
19 Pandemic, o .

WHEREAS, there is a need to monitor compliance with health protocols in the
workplaces of all government agencies and instrumentalities, to mitigate and suppress
the spread of COVID-19 in the said areas while ensuring the continuous delivery of
publiic services;

' NOW, THEREFORE, the following are hereby ordered:

Section 1. Role of Heads of Agencies and their Safety and Health
Committees. The heads of all govemment agencies and instrumentalities of the
executive branch, including government _owned or—controlled corporations (GOCCs),
shall empower and mobilize their respective Safety and Health Committees to strictly
enforce and monitor compliance with all health protocols in their respeciive
workplaces. Accountability for ensuring ohservance of such protocols shall rest jointly

with such heads of agencies and the Commitiees.



Section 2. Role of Employees’ Associations. To further strengthen the
observance of heaith protoccis in the workplace, agencies and instrumentalities of the
executive branch are enjoined {o encourage the active participation of employees’
assoclations in their respective workplaces to ensure prompt communication and
wider compiiance.

Section 3. Temporary Closure of Premises. In all cases, the temporary
closure of premises shall be regarded as an extreme measure, reserved for situations
where the spread of COVID-19 in the workplace has become overwhelming and
unmanageable. Such closures shall be governed by the following rules:

a. The head of an agency or instrumentality considering 10 temporarily close its
main or central office shall submit to the head of the department exercising
control or supervision over it, or to which it is attached, a request for clearance
to shut down such premises. The requegt shall state the proposed duration of
such measure and must be supported by verified data and other documentation
which the department head deems fit to require. No closure shall be
‘implemented unt such clearance is obtained from tha head of the department.

b. The temporary closure of branches, and regional or field offices, can be decided
by the head of the concermned department, agency o instrumentality. 1n the
case of agencies or instrumentalities, they shall notify the head of the
department exercising control or supervision over them, or to which they are
attached, of the temporary closure arid. the measures adopted to ensure
continucus and uninterrupted delivery of public service. This is without
prejudice to the discretion of the department head to require prior clearance
from his or her office hefore implementation of the temporary closure.

¢. Agencies or instrumentalities not under the control or supervision of or attached
to any department, as well as departmenis considering temporary closute of
their main or central offices, shall submit their request for clearance to the Office
of the President, The heads of these depariments and agencies can also act
upon regquests for closure of their branches, and field or regional offices, subject
to the submission by such heads of the same requirements stated in {b) above,
1o the Office of the President.

d. Temporary closures merely to conduct disinfection of premises shall not be
allowed. Such activity shall be undertaken after office hours or on weekends.

Section 4. Administrative Sanctions for Violations. Any violation of or failure
to implement this Gircular, including misrepresentation as to the data in support of the
request for clearance under Section 3 hereof, shall subject the head of agency and
the responsible members of the Safety and Health Committee to administrative
sanctions.

: Section 5. Application fo other agencies. The offices of the legislative and
judicial branches of government, independent constitutional commissions and bodies,
and local government units are strongly urged to adopt the applicable provisions of
this Circular. :



S

Section 6. Repeal. Section 3 of Memarandum Gircular No. 85 (s. 2021}, and
ali other rules and regulations or parts theraof -which are inconsistent with the
provisions of this Circular are hereby repealed, amended or modified accordingly.

section 7. Efectivity. This Memorandum Circutar shall take effect
immediately. '

DONE, in the City of Manila, this 11 th day of May, in the Year of our Lord Two
Thousand and Twenty-one.

By Authority of the President

/ﬁ,_,...._ Y Eﬂ'\{; g -

g
SALVADOR G, MH;D!AL.DE:‘A(L
\ Eyacltive Secretary '
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MEMORANDUM CIRCULAR NO, 93

REQUIRED OmnﬁiTE WORKFORCE N GOVERMMENT AGEMNCIED
AND INS TRUMENTALITIESD UNDER THE ALERT LEVEL SYSTEM

WHEREAS, Articte 11, Section 15 of the Consfitution declared it a policy of the
State to protect and promote the right to health of the people;

WHEREAS, the IATF, through Resolution No. 146-F (8. 2021} dated 28
Ocicber 2021, recommended 1o the Office of the President the adoption of the Alert
Level System for alt areas of the Philippines, through a phased nationwide rofout;

. [

WHEREAS, the President, through Executive Order No. 151 appraved the
nationwide implementation of the Alert Level System and the adoption of the
"Guidelines on the implementation of Alert Level System for COVID-19 Response in
Pilot Areas” ( Alert Level System Guidelines),

WHEREAS, the Alert Level Systern Guidelines provides that government
agencies and instrumentalities shall rarmain o be fully operational and shall adhere to
the required on-site workforce depending on the alert level, with those assigned 1o
work off-site subject 10 alternative work arrangements as approved by the head of
agency in accordance with the relevant rules and regulations issued by the Civil
Service Commission;

WHEREAS, there are reports that some government agencies and
instrumentalities have such a amall proportion of thelr total workforce on-site that the
delivery of public service suffers as a result; '

WHEREA@, there is a need to balance health considerations and the
continuous delivery of public services, regardiess of the alert leve! system prevailing
in a partcular area,

NOW THEREFORE, the following are hereby ordered:

Section 1. Government remaing in full operation. Government agencies
and instrumentalities shall remain fully operaﬁor\al'regardiess of the alert level of the
area where they are located, but subject to the following required on-site workforce as
prescribed in the Alert Level System Guidelines, while applying work from home and
other flexible work arrangements.

a. AlertLevel 5 Skeleton workforce on-site and the remainder under
alternative work arrangements as approved by the head of

agency unless a greater on-site capacity 15 required in

‘agencies providing health and emargency frontiine services,

iaboratory and testing services, border cantrol, or other
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b Alert hevel 4 ableast 0%, oresite woridores
e Alert Level 3 at least B0 on-slie workdores

A Alert Level 2 al least RO, oneaite workinree

Sectiop 2. Authorily (o ingroasis orestte workforos. The heads of all
agancies and instrumentatitios of the evecutive branch, including cavemmennt Ot
or ~conirolied corporations (GOCCs), may incrense the on-oie workiorce of thed

offices beyond the minimm provided above,

Department sporetaries may reguire neads of agencies Over which lhey have
control or supervision, o which are aiached o el departments, 10 Fplement @
arger on-site workforce should the One et by the agenacy noad be insufficient for ine
dulivery of services, as dalen ained by the depariment qoraiary.

Agencies providing fhealth and smergancy fromiing serdces, laboratory i
asling Bervices, border coniral, or ofhes aritios shall reguirs
workfnree that is lavger than e minimum provided above, am Ry De Necussany i
deliver thelr mandates -

T

SO, apy e

5. the ranuireient on anesite workforoe shall be subject 1w social
sirements and othar mininum pubic treatin slandards.

ntinuous effectivity of Mamorandum Ciroular (M) No. GG (s,
rovisions of MG No. 86 (s 202 1) an compliance with health protosols i1
e workplace, and the conditions thergin tor the Temporary clostre of premises of
governmen agenciay an & instranentatiies, shall continue to be abzerverd under the
At Levet Bysiam.

Saeiion 4. Application o piher agencies. Tha oificas of the legislative aticd
judicial bramches of government, independent con stitutional commissicns ant bodias,
andd local government units af selopt the provisions of this Clroutar.

Spetion 5, Effactvity This  Mermorandinm Ciroulzr shall ek etlect
prnediately,

SR iy thee ity of Manita, this 171 iday of Decemnber. in the Year of our Lord
Twe Thousand and Twanly-one. '

fy Avthority of the President

+ “4

SALVADOR C. MEDIALDEA
Executive Secrefary {7
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MEMORANDUM CIRGULAR NO. 94

PROVIDING FOR THE REQUIREMENTS AND PROCEDURES FOR
REDUCING ON-SITE WORKFORCE 1N GOVERNMENT OFFICES
BELOW THE MINIMUM SET FORTH UNDER THE ALERT LEVEL
SYSTEM, AMENDING FOR THE PURPOSE  MEMORANDUM
CIRCULAR NO. 86 {§. 2021) AND MEMORANDUM CIRCULAR NO.
93 (5. 2021)

WHEREAS, Article 1}, Section 45 of the Constitution declared it a policy of the .
State to protect and promote the right to health of the people;

WHEREAS, the President, through . Executive Order No. 151 (s, 2021)
approved the nationwide implementation of the Alert Level System and the adoplion
of the “Guidelines on the Implementation of Alert Levels System for COViD-18
Response in Pilot Areas™;

WHEREAS, Memorandum cireular (MC) No 93 (s 2021) provides for the
reqguired an-site workforee in government agencies and nstrumentalities under the
Alert Level Syster, and further provides that the provisions of MG No. 86 {s. 2021) on
compliance with health protocois in the workplace and temporary closure of premises
of government sgencies and instrumentalities shall continue to be observed during the
implementation of the Alert Level System; o

WHEREAS, with the recent surge of COVID-19 casss in the country, there are
reports that government offices are finding it difficuit t© comply with the minimum on-
site workforee provided in the Alert Level System and MG No. 93 due to the increasing
number of COVID-18 positive cases among their personnel, and the need to observe
isolation and quarantine protocols for such personnel and their close contacts,

\WHEREAS, there iz a need fo balance health considerations and the
continuous delivery of public services, even in situations whaere the number of COVID-

19 cases suddenly Increase,

ROW THEREFORE, the following are hereby ardered:

cection 1. Amendment of MC No. 88 (s. 2021). Section 3 of MC No. 86 (s.
2021) is hereby amended, thus: '

“Seation 3. Reduction mmnmiﬂ\work‘fum’mﬁ Temporary
Closure of Premises. In all cases, the reduction of on-site workforce

below the minimum rovided in the Alert | evel System and the temporary
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workforce and closures shall be governed by the following rules:

4. The head of an agency of instrumentality considering to reduce its on-
site workforce in, or 1o ternporarily close, its main or central office shall
submit to the head of the department exarcising control or supervision
over it, or to which it i attached, a request for clearance to do so. The
request shall state the proposed duration of such measure and must be
supported by varified data and other documentation which the
department head deems fit to require. No r@r,_l_;jg;_l;j_gn___q‘fhgn.-._;3___‘1153 workforce .
ot closure shall be implemented until such clearance is obtained from the
head of the department.

b, The reduction of on-site workforce iri, or temporary closure of, branches,
and regional or field offices, can pe decided by the head of the concerned
department, agency of instrumentality. In the case of agencigs o
instrumentalities, they shall notify the head of the department exercising
control or supervision over them, of to which they ara attached, of the
reduction of on-site_workioree o the temporary closure, and the
measures adopted to ensure continuous and uninterrupied delivery of
public service, This s without prejudice to the discretion of the
department head to require prior clearance from his or her office before
implementation of such measureg.

o

Agencies or instrumentalities not under the control or supervision of or
atached to any department, as wall as departments considering the
reduction of the on-sile workforae in, or. the temporary closure of, their
main or central offices, shall submit their request for clearance o the
Office of the President. The heads of these departments or agencies can
also acl upon requesis for the reduction of on-site workforce n, or
temporary closure of, wheir branches, and fieid ar regional offices, subject
to the submission by such heads of the same requirements stated in (D)
above, 1o the Office of the President.

4. Redugtion. of on-site workforce or terparary closures merely to conduct
. disinfection of premises shall not be allowed, Such activity shall be
undertaken after offtce hours oran weekends.

e ﬁﬁ;@QﬂQi.@&lA.WQE‘.._,i,l}‘-iimlffﬂ_@ﬂtr’;ﬂ_iﬂ%_.“.i.m,i)l@m@mﬂﬂ the. reduction_of.
workforce or femporaly. closure s nsure that there wil

on-gite
anned

hotlines. on-site or off-site. to reso! o 1o the immediate concems of their
respective stakgholders. - :

Section 2. Amendment of MG No. g9, Section 3 of MC No. 83 is hereby
amended, thus:

“Section 3. Gormtimmuss'a;ﬁ‘éf:tivﬁty of Memorandum Gircular {MC)
Mo, 86 (5. 2021). The nrovisions of MG No. 88 (5. 2021). as amended,
on compliance with health protocals in the workplace, and the
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Section 3. Eﬁ‘eetmty Fhsa Mﬁﬁmorandum Gncuiar shall take effect

immediately.
Cin the Year of our

PONE, in the City of Manila, this 7th day of January

Lord Two Thousand and Twenty-two,

By Authority of the President:

ﬁﬁ}aLVADQR L. i’m:i‘:) ﬁmeFﬁ
Evecutive Secretary  (+




