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REGION Ill 

SCHOOLS DIVISION OF BUIACAN 

(Enclosure No.2 to Division Memorandum No. � , s. 2021)

TRAINING MATRIX- ONLINE EVENT HOSTING 

DAY 1 - Microsoft 365 
Time Activity 

8:00-8:30 Opening Program 
8:30-9:45 Session 1 

Oraanizina and Preoarina MS Teams Meetina 
9:45 10:00 Mornina Tea 
10:00-10:45 Session 2 

Oraanizina and Preoarina MS Teams Meetina 
Session 4 

10:45 - 12:00 Hostina Tios and Tricks 
12:00-1:00 Lunch Break 
. 1 :00-1:15 Management of Learning - Records, Personnel, 

Property 
1:15-2:00 Session 5 

Technical Sunnort durina the session 
2:00-4:30 Session 6 

Troubleshootina sudden technical issues 
4:30-5:00 Evaluation/ Feedback/ Reflection 

DAY 2- Simulation 
Time Activity 

8:00-8:30 Opening Program - Management of Learning 

8:30-9:45 Session 1 
Simulation - Records, Personnel, Supply, Payroll 

9:45-10:00 Mornina Tea 
10:00 -10:45 Session 1 

Simulation - Cashier, Accounting, Budget 
Session 4 

10:45 - 12:00 Simulation - ASDS, SDS, Leaal 
12:00-1:00 Lunch Break 
1:00-1:15 Management of Learning ASDS, SDS, Legal 
1 :15 -4:30 Session 5 

Google Suite Training For Office Operations 
4:30-5:00 Evaluation/ Feedback/ Reflection 

Technical Working Group 
No. 
1 

2 

3 

4 
5 

6 
7 

8 

Office Full Name 
OSDS Zenia G. Mostoles, EdD, CESO V 

OASDS Rowena T. Quiambao, CESE 

OASDS Cecilia E. Valderama, PhD 

OASDS Zharlene Dei P. Discipulo 

OSDS - ICTS unit Richard C. Biglete 

OSDS - ICTS unit Justin SJ. Legaspi 

OSDS - ICTS unit Tristan Russel Valderama 

OSDS - Records Ronald G. Salvador 

Provincial Capitol Compound, Brgy. Guinhawa, City of Malolos, Bulacan 
website: https://bu/acandeped.com email. bulacan@deped.gov.ph 

ln-charae 
ICTS 

Sigfred Allen Alisbo 
Calumpit National 

High School 

ln-charae 
Cashier, Accounting , 

Budaet 

Sigfred Allen Alisbo 
Calumpit National 

High School 

Richard C. Biglete 
IT Officer 

Position 
Proponent 

Proponent 

Proponent 

Event Host/Facilitator 

Technical Director 

Technical Director 

Documentation 

Chat Moderator 


