Republic of tl;e Philippines
Department of Education
REGION 111
SCHOOLS DIVISION OF BULACAN

February 16, 2021

DIVISION MEMORANDUM
No. 02¢ , s 2021

To:  Assistant Schools Division Superintendents
Division Chiefs
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

REITERATION ON THE USE OF DEPED SERVICE MARKS AND VISUAL
IDENTITY MANUAL AND DEPED MANUAL OF STYLES

1. In pursuance of the DepEd Orders No.30 and 31, s.2019, this Office reiterates the
consistency on the use of the Department of Education Service Marks and Visual Identity
Manual (DSMVIM), and the DepEd Manual of Style (DMOS).

2. All guidelines stated in the DSMVIM shall be used by all concerned pertaining to the
standard specifications and applications of DepEd’s name, seal, logo, official letterheads,
learning resources, citations, documentations, and other official collaterals in order to
produce a unified look in all DepEd communications and publications.

3. Additionally, the DMOS prescribes the latest language style, format, and usage based on
The Chicago Manual of Style, 17" Edition and integrates DepEd House Style which
includes common usage within the Department.

4. All DepEd officials and school heads are tasked to download and use the aforesaid
DepEd manuals for uniformity on the issuances and templates specified in the manuals.

5. Elementary and secondary school heads are also encouraged to conduct virtual Learning
Action Cell (LAC) sessions for proper dissemination and orientation of the said DepEd
Orders.

6. Attached to this Memorandum are the most commonly used correspondence and
documents from the DepEd service mark manuals for reference perusal.

7. Compliance with and wide dissemination of this Memorandum is desired.

ZENIA G. MOSTQLES, EdD, CESO V
Schools Division Superi ende%:c/

Provincial Capitol Compound, Brgy. Guinhawa, City of Malolos, Bulacan ﬁ
website: https://bulacandeped.com  email. bulacan@deped.gov.ph g— I.:Net —9
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Sample format — Division Memorandum

Republic of the Philippines

Pepartment of Education
Region III
SCHOOLS DIVISION OF BULACAN

(Date)

DIVISION MEMORANDUM
No. s 8

To:  (Addressee)

e TITLE OF MEMORAND UM

(Content of the Division Memorandum)

ZENIA G. MOSTOLES, EdD, CESO V
Schools Division Superintendent

Provincial Capitol Compound, Brgy. Guinhawa, City of Malolos, Bulacan
website: https://bulacandeped.com  email. bulacan@deped.gov.ph




Sample format — Division Letter

Beynblic of the Philigpines
Bepartment of Education

Region III
SCHOOLS DIVISION OF BULACAN

(Date)

To:  (Addressee)

(Content of the Division Letter)

ZENIA G. MOSTOLES, EdD, CESO V
Schools Division Superintendent

DIVISION LETTER
No. S.

]

Provincial Capitol Compound, Brgy. Guinhawa, City of Malolos, Bulacan
website: https://bulacandeped.com  email. bulocan@deped.gov.ph




Sample format — Division Advisory AL

E>
Republic of the Philippines

Pepartment of Education
Region III
SCHOOLS DIVISION OF BULACAN

(Date)

To:  (Addressee)

(Content of the Division Advisory)

ZENIA G. MOSTOLES, EdD, CESO V
Schools Division Superintendent

DIVISION ADVISORY
No. i

Provincial Capitol Compound, Brgy. Guinhawa, City of Malolos, Bulacan ﬁ
website: https://bulacandeped.com email. bulacan@deped.gov.ph E—;—Te't'—?




Sample format — Office Memorandum

Republic of tbe Philippines
Bepartment of Education

Region 111
SCHOOLS DIVISION OF BULACAN

(Date)

OFFICE MEMORANDUM
No. S.

To:  (Addressee)
From: The Office of the Schools Division Superintendent

Subject:

Date:

(Content of the Office Memorandum)

ZENIA G. MOSTOLES, EdD, CESO V
Schools Division Superintendent

Provincial Capitol Compound, Brgy. Guinhawa, City of Malolos, Bulacan
website: https://bulacandeped.com  email. bulacan@deped.gov.ph
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