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DELEGATION OF SIGNING AUTHORITY TO UNDERSECRETARY JESUS L. R.
~ MATEO RELATING TO REQUESTS FOR AUTHORITY TO TRAVEL ABROAD OF
OFFICIALS AND EMPLOYEES FOR PERSONAL OR pmm'lm PURPOEY

To:  Undersecretaries ' ' Reproduction No._J 0 , 5. 2021
Assistant Secretaries

Bureau and Service Directors
Re g.l onal Dir ectors S : ' ZENIA G. MOSTOLES, Ed,D., CESO V
Division: Chiefs Schools Division Superintendent

. Schools Division of Bulacan
All Others Concerned t

. |
L. Section 6 of Memorandum Circular No. 33, 8. 2017 issued by the Office of the
President (OP) states that “no government official or employee shall be allowed to
depart for any travel abroad, even if such travel is pui"ely persaonal or private purpose
without cost to the government, unless such official or employee has duly
accomplished the requisite leave forms and has obtained the appropriate travel
authorization from his or her agency.” ' ‘

2. ‘The aforementioned provision is reafiirmed in the Memorandum from the
Executive Secretary to all ‘Department Secretaries and Heads of Agencies,

_ Goveljnment-Owned and Controlled Corporations, and CGovernment Financial
Institutions dated J anuary 03, 2018, which further explains that the absence of such
official or employee traveling abroad for personal or private purpose shall not hamper
the operational efficiency of the agency. The said Memorandum from Executive

. Secretary is disseminated in the Department of Education. (DepEd) through DepEd
Memorandum (DM) No. 008, s. 2018, o

3. Section 7 (8), Chapter 2, Book 1V, Executive Office No. 292 instituting the
Administrative Code of 1987 provides that the Secretary has the power and function
to delegate authority to officers and employees under his or her direction in
accordance with this Code. ' ' '

4. Related thereto, DepEd issued Office Order _OO~OSEC~2019-038 dated April
16, 2019 delegating the authority to approve and sign, for and in behalf of the
Secretary, requests for authority to travel abroad for personal or private purpose of
all DepEd officials and . employees to Undersecretary (Usec.) Nepomuceno A.
Malaluan. In view of the assignment of supervision to Usee. Jesus L. R. Mateo over
Personnel Division, Bureau of Human Resource and Organization Development, and
over the International Cooperation Office pursuant to DM 037, s. 2020, such
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. Cld(’;,d[lon 10 Usec: Malnluan ig hcrcby rc,qc,mclcd and the fseud auf:hmrity is
dwﬁegm@d instead to: Usm., Ma;teo eif‘ective D@mmber 1 2020,

5. Such. reque%s for: muhontv to: travel dbma{:’l for per 3011'11 o1 prwnte purpose;
of all DepEd officials and employees, fm appr oval and signature of Usec. Mateo st
be supported by culy dcc*mnphshed and appe oved: requisite 1oavo forms and other
required. documcnts and cndomed by the r«:~gmnai directot for field pcrsonml and "
the heads of oific*cs for Central Office pcr%(mnei His. appmvaal of those requests shall
comply W1th em%tmg ruiles and 10gu1dtlons on 1rave1 abroad pr oml‘tlgdtcd by the OP,

. the InterdAgcnc,y Task Force (IATF) for: the Mamagoment of Iﬂmcrgmg Infectious

~ Diseases, and /: or thc Depqrimcnt of For eign Afimrﬂs, espeually in light: of the COVID-
,-;-:19 ‘pandemic. . R : _

6 quc I\/[atco shall &1;;,11 thc, %ald dm,umon‘cu in’ the followmg manner:
IBBV the Amthuritty m!‘ the &ecremw“

F IE:%HS L. R. M[A}?I‘I‘@
: Unde: se‘c*rn!atv

7. The delegai ion of th(‘ Iunctlon hcz cm pmvxdcd shalI not prcclude the Secr ctary
from mgmng the said docuinents.

8. : -Official foreign tr avc*l*: ol all Dcp]’md of [1(‘1.115 and cmployceb shall remain to be
- dir cc ly ¢ qpproved and signed by the f:acuoraw, pLu sudnl Lo H cc,(fu.t,wc Order No. 77
isgued hy UI’ on March 15, 2019, :

‘ ‘9 | Rclatwe to this clelcgmhon the olﬁ(‘c* of Usc-c. Mateo shall subrmt to thc Or fl(,(‘
o the ‘awmtal v a monihly report on’ atl issued travel authm ‘ities for. pcrqonal or

L private pul pose of Depld olflicials and’ employew, mdmatmg therein the names of

'couc‘ernecl official or cmp]uycc destmai ion; dm ation - of Lhe trip, cm(l nature and
pur posv o[‘ travel. '

10, Tfm Ol“dt':l shuﬂ remain effective until rc%cmded or revis c,d

11 Iitm_mc‘liate—di_ssemination of and strict compliarice with: this order are directed.
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